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Training Programs:

An

Action Planning Guidebook is one of sixteen products or services
deyeloped‘ for the UuS. Department of ‘Labor's Office of Youth
Programs.' Thése products hnq'services are intended to comprise a
"full-service" technical asSistance model that 'can be used b
employment “and training community to better meet the trainin
- needs of staff and CETA-eligible youth and adults. \ )
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L4 R v 2 B . /1 - R . N B
.! Appreciatign also is expressed to, project staff. Robert- : +
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‘ . . EXECUTIVE SUMMARY

+

+" This action planning guidebook providés -an in-depth overwiew, of
six essential tasks in planning and implemenling'apprenticeship q’
programs. The tasks are as follows: ’

.

v Task 1 -:Stuqy and Understand the Apprenticeship Sy;temﬁ
., P
Task 2 -fExamfhe.Other‘Apprehticeship Programs - ‘
-+ Task 3 -iEséablish Linkages with the Abpreﬁticeship System .
Task 4 - ﬁeveiop Cooperative Plans;and Program Elements
_ Taék 5'4‘Identg§¥ ana'éelect Poteneial‘Paftléipants .
. Task 6 - Guide'quticlpaﬁts 1n éhe Apprenticeship System »
. The gd&debook'is.intended brlmarily for use By empioymént and ’

* training staff--program- planners and administrators andy in pact,
. for cdunselors. The*“formaty set. up to allow Yuick usage and spot
,  checking, pftovides these audiences with a general understanding -
) of what tasks should be considered in order to make o ) -
apprentice-ships part of the avhilable programs of employment and
. training agencies'. The,gquidebook also should be useful for high

_ _ 8chodl. and vqQcational stchool’ counselors and others who wish to, ‘
. - 'get a‘better grasp of apprenticeship trainingq,-Somgsof‘the ,
I questions addressed im the guidebook are as follows: ~ < T
e What should be done 'to establish linkages with - . R
\ " apprenticeship agencies? r . . - -

LI S . o
® How does one identify*potential apprentices and guide - ; '
- them toward appropriate programs? : s . -
. The guidélinés and-suggested activities will be useful in .
answering these-and similar questions that practitioners raise. . -
.) \. . . \' &. -
* The guidelines were derived from a gggthesis of literature - ) . K

©
b d . '

.+ has written on this fopig during the pa¥g.few years. They are .
" © intended to provide principles'by which make judgments or S
determine a course of action; hence, the term "actioq.glanning
. guideTines" is used. - ' : “s . c i
X The guidebook is divided into three pacts. The introductory
section explains the purposes of the guidebook, defines key o ke
> térms, and presents an introductory discussion of such guestions

¥ .

Y
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following:

What .are the.different types of apprenticeship and
preapprenticeship programs?

What are apprentieeship standards°

A what are the major benefits of apprentlceshlp and
i‘ barrlers to coordination? .
In thl second sectlon, the actlon plannlng ‘guidelines are
detail d; six .essential tasks and forty-flve specific activities
(subtasks) are .identified. The final sect’ion includes several
. append;&es dealing with such background information items as
. federal}i laws and regulations-affecting the employment of
agprenn\ces,qand addresses of federal,. reglonal and state’
égen01e§§deal;ng with apprentices.
¢ 1%,
' LastLy, another ‘feature is the action plannlng‘worksheets.
As noted im the guidebook, developing and implementing ,
apprentlcéshlps are complex activities. The worksheets are
intended to help program planners and administrators develop a
program based upon analysis of a number of the specific subtasks,
\ the.gser dqvelops the procedures that should be followed locally.

- N -

1
e




. ' y - " 'INTRODUCTION

< hid [y

e Purposes of the Guidebook
I 3

‘g . ¢ . . . EN A N .
e T < ¥ . 1

- (|"Our staff needs to know more'agout.apprenticeship programs. We
- particularly need to-know more, about ;the overall concept and its |

alue to training and progfam components such as placement and
job development. "We need to know how. to link up wit® ‘

apprenticeship organizations. We also need to know more about
how to identify par'ticipants for, apprenticeships and, how to re-,
~ilate guidance activities and Employability Development Plans to
khe participants. . In short, we need to have apprenticeships in

bur 'repertoi noon ' :

t 4 . 3 » | o
J - ]

-

This view concisely--and quEte,typically--expresses the concerns
of one employment and training agency staff director. The ™~
statement also implies a number of ‘questions common to such .
agencies; -for example, what should be done to establish linkages
with apprenticeship agencies? How does one identify potential
_apprentrices and guide them toward appropriate programs? The
guidelines suggested will be useful in answering these and

‘ similar guestions .that practitioners raise.

\. wikh to g

~

The guidelires were derived from a synthesis -of the literature
written on this topic during the past few years. They are
intended .to provede.principles by which to make judgments or
to determine a course of action; hence, the tery "action planning .
uidelines" 4s used. ‘ ] :
The guidebook s intended primarily for employment and "training
staff--program planners and administrarors and, in part, for
counselors a.number of whom reacted to the initial draft. Thee
'fOrmat-éorgaaned for.guick usage and spot checking--was
recommended by this‘group of practitioners. These .
charaétgrdstics help make the guidebook a resource that provided
these audiences with a general understanding of what tasks need
to be addressed and why they should be considered, Counselors,
. for example, will find tasks five and Six most relevant to their .
interests. 1In addition, the guidebook also will be useful for
"such groups as high school and vocational school counselors who
/92 a better grasp of dpprenticeship training. X

>

~y

-
\
"

Defining Key Terms - -
: . . >
Apprenticeshigs combine twQ methods of qgcupational
\ibgq;aining--qn-the-job‘and classroom training. ‘The concept is to

4

* t

»
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+. - haye the apprentlce work w;th eﬂperlenced Journey workers whlle
aczulrlng Job-related tra1n1ng in a classroom setting. The ideal
end result is a well- rounded craftsperson who has mastered both .‘
the prac&lcal and theoretlcal aspects of a trade. ) . }
% . .
As defined in-various Sources by the U S. Department of Labor, . ; - |
"Apprentlceshlp is a training system in which a, person learns a, o
skilled- trade on the job -under, an expetrienced craftworker and in
related classroom Instruction. Appbrentices are paid while they

. train, usually at progresslve ratés from a starting ‘wage, of about L, €
-} half the\journeyman's . r:ze up to ninety pertent of\full pay near e .
’ -the” end of their apprent ceshlp." .

\ - 4

hile ‘there is cohslderable program diversity, apprentlceshlp as

. a system of occupational tra1n1ng has certain characteristics . ".“° .
that employers, organlzed labor, and state and federal Tabor . < |
departments ‘all recognlze in-depth, structured, and s

comprehensive tra1n1ng in .the .sKills of a spe01fﬁc trade. | a
Whale there is not, total agreement on the ¢concept of
preapprentlceshlp, that term 4is used generlcally to refer to
programs that could lead to:direct.employment in a Skll led trade
and thHat prepare individuals to cempete for apprenticeship
openings. Such_ programs prov1de services to aspiring applicgnts
for apprenticeship but generally do not guarantee admlsﬂ/
1t. : B\

s

v
4 .

) - . . N

An apprenticeabIe occuqation, according to the u.s. Department
of ‘Labar, is a skilled trade that possesses the following :
characteristics: ‘
- . e It is customarlly learned in a practical way through & ’
systematic program of superv1sed on-the -job training. .
) It is clearly identified and commonly recognlzed K
throughout an industry. o

. ® It involves panual, mechanical, or technical skills and" *
p knowledge that requ1re a minimum of 2, 000 hours of
on-the-job work experlence.. -

-

-

’ e -It requires related 1nstructlon to supplement the on-

' - the-job training; such instw®uction may be given in a

. classroom, through correspondence courses, self-study, or
other means of approved instruction. PROJECT ASSIST,
19801 p54) . . -

-\
'

~ i

s . What Are theiTypes of Programs?

.o : .. e . e
An apprenticeship prograny{ may be based on one or more, o@e
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fdlléWing arrangements- T . - .
» . v
] L. A wr1tten agreement between the 1nd1v1dual apprentlce and

the employer' or the approprlately deS1gnatéd employer's.
“agent (an employers' association, a, unlon, or a joint
. f_apprent1cesh1p committee), contalnlng the terms and
o conditions of employment and trainihg or referrlng to a
specuflc writteh program plan that makes adequate
KR prov1s1ons for- the employment and tra1n1ng of

L . apprentlces ] ; R A
.'“2; A wr1tten program agreement between the employer Or the
s ’ employer™s association and the union descrlbrﬁg the terms
© and conditions for the employment and training of
T ~apprentltes . .

3. A wr;tten program plan, prepared by the;employer or
employers® .association ;Qr firms withqut a union, that
describes -the ,terms -and *conditions- for the employment and
traihing. of apprentices and- has the employer S written

consent. Lo o
ii

[y
e

. 4. A wrltten program plan, prepared by ‘the uhion,' that

describes the terms and conditions for the employment and
training of apprentlces and has~the employer s.written

:, conseng, - -
. . N : % \ . % .
5. A, written program plan, prepared by the employer or
o ‘employer's associatiop, that-describes the terms and
, conditions for the employment and training o%Eapprentlces
and has the unlon s.Wwritten consent R

-

Y 6. A collectlve -bargaining agreement contalnlng the baslc

. standards of apprenticeship, with any supplements needed
o Y. to cover, these standards. .U.S. - Department of Labor, The
}\ Natlonal Apprentlcesﬁlp Program (1980), p.4

Three, types of apprentlceshlp preparation programs, or.

preapprentlcéshlp programs, have been identified by the Lyndon B.

Johnson School of, Public Affairs (Preparatlon for Apprentlceshlp

7+ Through CETA l979,.p 1): They are as foTlows:
e
° Apprentlceshlp Outreach—-recruits individuals and

Prepares them to perform in apprentlceshlp selection
procedures. Services provided 1nclude préparation for
-tests coaching for job- interviews. Programs are not

‘

Outreach efforts conduct no “trade skill training as such.

»

® ‘Outreach with skills tdevelopment-—is a modification of .the

5 "

~

e

trade-specific ‘but work with a- "variety of apprentlcesans.‘




A

A

. Craft read;ness tralnlng--conCentrates on-skill

L] : * ‘s A -
’

Y . .

bl RN N . »

outreach concept in, that it attempts to conduct trainlng
designed to increase manlpulatlve skills and provide
participants with a threshold’ proflclency in the skills of
a certaifi trade. Because such programs offer -
trade-specific training, they.tend to be dlrected at, only
.one trade or a llmlted number of trades.

o
-

- "

development for a specific craft.: Training.is conducted
more 1ntens1vely and, for longer- per10ds.-.Recru1tment and
or%entatlon are lesser concerns of suth programs. o

- . I%

ant Are Apprentlcesh;p Standaf/s? ’ . S

An apprentlceshlp program must be Based ®n an organlzed Q%rltten
plan stat1ng the terms dnd conditions of - employment, tra1n1ng,
and supervision of one or more’ apprentlces in an apprenticeable
occupation. The.plan mudt be endorsed by a sponsor who has

agreed ko carry out the apprentice training. <\

According to the Employment and Tralnlng,Admlnlstratlon of the
U.S, Department of Labor, programs rejistered by a state
apprentlceshlp agency or the: Bureau of Apprentlceshlp and

Training must’ contaln the following™basic standards-

, ’ . \7 ~ v
‘e » L4
h R - .

.. . . L . ’
Training - | R * . ) .
-® Work Processes--Standards must outLlne the work processes

or specific tasks ‘in which an apprentice will be trained
through, superv1sed work experience or on-the-job tra1n1ng..
They should specify how much time will be spent’ in each
major process or d1v1s1on of the trade. Y .

g
’

.Planned Related Instructlon--Standards should ‘provide- for -
organi zed Lnstructlon in technical subjects rglated to the
apprentlce s trade.” This may “include supervised — . . ‘
conrespondence ér, self-study qourses, as approved by .
applicable law or by the policy of the registration ' .,
agency. At 1east 144 hours of 1nstructlon for each year

of * apprenticeship is recommended. »

.
rd

N

. )
\ ) .
Prbgress Evaluation RecordSv—Standards should show how tgx 'I : \<'

program will periodically review and evaluate "the
apprentice's’ progress, in both job performance’and related
instruction. They should ‘specify how appropriate records

of each apprentice's progress will be kept. - .
- -~ - 5 . t . N
y . o
! T AN S
- . - Lo} A J .
.:1(‘ .
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e Number of Abpprentices to befEmployed--étandafds.should
identify a ratio of . apprentices’ to journheyworketrs that is
consistent with, proper supervision, training, and

continuity of employment. N -

e Equal Opportunity in Apprenticeship--Standards should"
affirm that..the program will provide equal ,opportunity in
recruitment, selectiomr, and all phases of employment ahd>
training,” in compliance with Title' 29, Code "of ' federal

"+ _Regulations, Part 30, as amended.,, and with state- equal
‘employment opportunity plans filed -and approved pursuant .
to this rqgulation. All programs; mist be conducted and °
operated: in nond}scfim%qgtony~manner in all aspects **

- of apprenticeship without regard-'to race, religdon,.color,
.seX, dr national“drigin. ) . ' :

°

e 2
e Term of Apprenticeship--Standards should set a term of ; v
apprentice€ship that™is consistent with training
requirements as established by indust practice, but 1n
no case less than one year or 2,000 Kols.

b

®  Probationary Period--Standards should establish a
probationary period that is reasonable in relation to the
term of apprentheship. ApprentiCes should receive full
credit toward the completion of their apprenticeship for
the time served during this period.

® -Safety and Health Training--Standards should state how the
program will provide safe training in a healthful
work place. for apprentices, both on the job and in related
instruction. z '

. ~»
.

~

-

Administration .

4

L\

[ ] Union-Manégément Cooperation—-Stand§rds should provide for
unlon-management approval of the program where a .
collective bargaining, agreement exists. Approval may be

: demonstrated by one or more of the following:
i ! T ; .

Appropriate provisionsﬁin'thq‘bargaining agreémemt -
- P S .
Signature to the sStandards. - -~

Letters ind;cating agreement to the program; and/or °

establishment of a joint apprenticeship committee

@ Wages--Standards should set a progressively 1ncreaéihg .
e schedule of wages for apprdntices. The' éntry wage must be
at least equal to the Fair Labor Standards Act minimum

’

-




-

where applicable, unless a higher wage is required by
state law or regula\tlon. . . ; .
' - ¢ ¥
(3 Recognltlon for Completioh of Apprenticeship--Standards |
should provide for acknowledgement of successful ’
completlon withr an appropriate certificate.

e Qualifications for Apprenticeship--Standards should set i
\ specific gualifications for apprentlceshlp, applying .
' equalky to all applicants. . . . { : ‘
] Mlnlmum Age--The startlng age of an apprentlce shoul% be . =
. not less than 51xteen years. )
. ¢

® Apprenticesliip’ Agreement--Standards should provide for
placement of apprentices under an apprenticeship .
agreement, pursuant to state apprenticeship laws and’ \\§:‘

. regulations, or.Bureau of Apprenticeship and Tra1n1ng
policy where no such staté laws or regulatlons exist.

e Credit for Previous Experlence--Under the standards,
apprentices should receive credit towakd completlon of
apprenticeship for applicable work experléncep or - cﬂ

*demonstrated proficiency, with ‘commensurate wages., - e
(Cited in National Governors Association, CETA and |
Apprenticeship: A Resource Guide for Emoloyment and
Training Professionals, 1981, pp. 7-®.) .

An 1mportant related concept in apprenticeship is registration,’
both-of programs and .of individualks. Thq,most current, U.S.
Department of Labor data indicate that there are now over 400,000
registered apprentices in the United States. This means that
each of those apprentices is party to a written agreement that 1s
evidence of thdt individual's partitcipation in a partlculan
registered program. The-agreement contains the terms and
conditions of the employment and training. Being- registered
simply means that both the agreeinent ands the program have been
accepted and recorded by an approved state apprenticeship agency,
and/or the Bureau of Apprentlceshlp and Training as meeting the
basic standards for approval. The reason a program/agreement is
registered--that is, conforms to stdndar s’ recommended by the
Secretary of Labor--is to:determlne whether various "federal
purposes" apply ‘to it. .. Q

.

A
.

It is important to remember ‘that the standards pertain only to
registered programs. There are programs operated by employers in
apprenticeable occupatlonﬁ that have not received recognition _ ‘
because they have not been registered. However, these programs
may oller quality tratning and should be taken into consideration
when determining yhat training opportunities exist in an area.

* 3
H . .
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? ‘ : Y -, _What Are the Major ‘Benetits of and T
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e ‘Barriers to Coordination? .

-

Apprenticeship programs are widely aCCeptea as the most effective -

means of providing a skilled and versatile work force. The

. approach, ohe of the world's oldest forms &f training, .
essentially offers a direct route-to stable jobs with rglatively
high wages, good wo king conditiqns, and ‘chances for advancement.
As such, apbnentiquhip offers a strategy unparalleled in' its
agssurance of a reasonably positive outecome for the participant.
"In.effect, selection for apprenticeship training dbnstitdtgs
placement in hnsubﬁidiéed employment because an apprentice is an
employed worker. IR , e .

. ’

.

In @ddition to-the benefits to the craftworker.and the community,
' ‘the Lyndon B. Johnson -Schodl of Public Affairs report, : .7
“-Preparation for Apprenticeship Through. CETA (1979), notes several
major benefits to both the apprenticeship and the’' CETA system.
The report indicates that by learning of the ®pportunitites for
obtaining fedexal support for preapprenticeships through’ prime
sponsors, those responsiblé for apprenticeship programs can be
providéd -with ‘more dpplications from qualified women and minority
males. These programs can be designed to meet the, needs of the
h participants as well as the needs of industry -for well-prepared e
* women and ‘minority males. Apprenticeship'prepafatory programs
also -benefit emplayers by providing applicants who are more .
familiar with the trade and, therefore, le#s likely tg”drop out
.after entering an apprenticeship. "For the CETR‘sysqéﬁj/the most
important benefit.is 'placement-of CEPA-éligible individuals in
jobs. Coordination with apprenticeships’alsa can strenthen the
quality of- CETA training. Since the apprentice is on ‘the on the
private employer's payroll, many preapp®enticeship programs will
be less expensive to prime :sponsors than alternative programs.
In,addition,. apprenticeship training is widely regarded as higH’
quality training. ”Bgimeosponsots benefit from ‘learning the >
techniques of apprertticeship that have been developed -by*
innovative programs. - .

e

L
&

There ar®, nevertheless, several barriers to coordination.- The
path from enrollment in a CETA program to selection for
apprenticeship=ha§jbegn called an obstacle course through two

> employment and training systems whose points of contact range .

.. from-excellént to poor. Th Lyndon B. Johnson Sthool of "Public

Affairgareport ‘(1979) identifies three major areas in which’

barrie: Sig O interaction exist: structural, attitudinal, and
regula¥dry or procedural barriers. Structural barriers are
differentes 'in jurisdiction and goals; attitudinal "barriers are
the unﬁgv@rable perceptions that members of each system hold of
the other system. Eljgibility requirements and other regulations
sometimes%inhibit exchanges between ‘two systems; the procedures

U.uSed by thé two for monitoring, recruiting, and reporting are
dissimilar and at times present hurdles to,coQFdination.

- . L] .




'apprentlceshlp to their’ "repertoire,"

. R o .
PLANNING FOR ACTION S !

-

An Overyiew of Six Essential Tasks , o

In order to assist employment- and training agency staff in addlng 3

and more importantly, in
overcoming the barriers between the two tra1n1ng systems, a chart
that synthesizes 51x essentlal tasks has been

developed: . . -
¢ ) . , "
. . ) Task 1 . N
. Study and Under§tand the ) \\
’ ) Apprenticeship System \
YT TN - - .
L ' “Task 2 .
) . Examine Other D
- Apprenticeship.Programs ' ’
_ , .
. Task 3 ‘

"Establish Linkages with “the . oo
o Apprenticeship%System :

LI

»

_ ‘ *Task 4 =~ ° . . .
: ‘ﬁt Develop Cooperative Plans , '
- T and Program Elements B )
,jﬂ 5
Task. 5«g - .
v . Identify and XS&iect
Potential Particdipants - 7
- t :
N\
Task 6: )

Guide Participants in the-
‘Apprenticeship. System !




The six ta
each shoul
apprentice
system,sto
establiéh}
series of |

In the samé
are not the

~° LY

ks do not necessarlly follow anx rlgld time pattern-

be considered an ongoing task, Understanding

hlp, fér  example, dees not mean that studying the

s after the first. contacts are made, nor does

g llnkage mean that this act1v1ty ends after the first

eetings’ w1th dpprenticeship agencies has been held.
way, 1dent1fy1qg, selecting, and quiding participants
last steps of the process either but are simply part

of ‘an unending chain of activities that, hopefully, will lead to
an ongoing jrelationstip with this modé€ of equipment training. So
that they sitand out more eaSlly, the major guidelines have been

underllned.‘

Apprentlceshlp development is ‘a complex act1v1ty.

_guidelines,
-Not all of

worksheets '

These .
theretorég are ‘not- to be used as a programmed system.
he points)may be ‘applicable in every situation. The
ound at the end of each task are intended™Mo assist

users in devieloping a progtam based upon analysis of a number of

» important eldlements in the entire process.

For each of the *

subtasks, the user determineg the steps that should be taken

locally.

Ad 1thnal space may be needed-for some responses.’

-

N
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Action Planning Guidelines - . ,
) , . .
.
r\‘\\ . \ R
\‘. ' . \; v
. - oy - . )
\ ' TaSk l: "\, . o A -

- STUDY AND UNDERSTANDTHE
: - APPRENTICESHIP SYSTEM,

ST TN |
Primg sponsors should designafg a person or ersons to
serve as liaison to the apprenticeship system &nd. to Study. -
it as it relates ,to the local situation. _Prime Sgonsors -
also should study the characteristices of the )
apprenticeship system. It is a form oOf employment and,.as .
such, differs from most other institutionalized systemswof -
education and training. Apprentdkes are employedgworkers '
an apprenticg opening’'is a job opportunity. The®system is
voluntary; most apprenticeships are sponsored and supported
financially by the private sector. Applicants’ should - .
understand, too, that the competition to enter apprentice- .
ship.openings is real. Many more applicants apply for
apprenticeship than openings can accommodate. There is no
lack of applicants; there is, more often than not, a lack -
of sponsors to train- applicants. Sl

4

-

Prime sponsors also should understand the particular

system within each state. For general information about
apprenticeship, contact should be made with Bureau of
Apprenticeship and Training (BAT) region&al and state
offices, state and terrgtorial agencies, and Apprenticeship
Information Centers (see-Appendixes B, C, D, and E).. .
However, for establishing program linkages, the N
individual sponsor should be contacted. In most cases this
means a joint apprenticéship committee (JAC) . The person

. to be contacted is the Sponsor staff person who is normally

called the.apprenticeship coordinator/traiﬂingvdirector or
-administrator.. This- person is responsihle for the
day-to-dazJppe?Etigw of the program and is.intimately
involved in all aspects of the particular skill training.
This person undoubtedly is “the best source of specific
local progyram information. Some JACs do not have a paid
person in the position; in such instances, the person-to
contact is the JAC chai'rperson. E

» .

Prime sponsotfs should be aware of the functions &f«the s ®

bollowing agegcies: the Federal Committee on . '

£

.
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Apprentlceshlpr'bbe Bureau of Apprentlceshlp and Training,

the Apprenticeshipl and Tralning representatlves, the state

and territorial ¢apprenticeship agencies, Apprenticeshilp

Information Centers, the National Joint Apprenticeship

Committees, and the local joint apprenticeship committees.

The following brief overviews abstracted fyom .U.S.
Department of Labor,, K The National Apprentlceshlp Program
(1980), should serve as a first step in understandlng these
agencies:

The Federal Committee on Apprenticeship (FCA)--
Chartered by Congress under the National .

_Apprenticeship Act, the committee:has twe ty-flve
-members, appointed by the Secretary of Labor for

two-year terms. Ten members represent orgamized
labor, ten are from management, and_five represent
the ublic. The committee is chaired by a public
member selected by the Secretary of Labor. The FCA
meets at least twice a year and advises the Secretary
on apprenticeship and tralnlng policies, labor
standards affecting apprenticeship; research needs,
arid other related matters.

The Bureau of;ﬁpprepz{ceskip and Training (BAT)~-~An
agency of the Employment and Training Administration,
U.S. Department of Labor, with ten regional offices
and field representatives in every state and
territory, the BAT catries out the provisions of the
National Apprenticeship Act "to promote the
furtherance of labor standards and apprenticeship."
The BAT 1s responsible for a variety of technical
assistance activdities to guide and promote
apprenticeship Staff of BAT can assist prime .
sponsors in several ways, for example--developlng
standards and registering apprenticeship
programs; .

L4

providing information, orientation, and training on

_apprenticeship activities 'in the locality;

reviewing on-the-job training proposals to ensure

‘that they provide adequate training and

continuation of ‘the employment; ¢

. .

arranging for conferences or ‘'seminars on
apprenticeship or related topics. such ‘as women 1in
noritraditional jobZ\.

Apprenticeship -and Training RepfPesentatives _
(ATRs) —The Bureau's Apprenticeship and Training

-

T ’ . 15
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LY 4 ¢ . 4 .
‘ ¢ " Representatives serve as technical advisers on the
: ‘ T development and 1mprovement of apprenticeship and
to other job training. 'ATRs can assist prime sponsors .
-in the ways listed above, as well as by: . ’

providing information about Apprenticeship Outreach
Programs and Apprenticeship Information Centers;

. . ’ ’ prov1ding'assistance in relating the’prllC sector
- . training to apprentlceshlp and‘&ndustrlal tnalnlng in
. ) ‘- . the private seétor and v 4

-
-
i -

! prov1d1ng 1ntormat10n and guidance tor
. CETA-apprentlceshlp promotlon Programs~.- Y
A | 'State and Terrrtorlal Apprentlceshlp Agencies Y(SAAs) and
Councils (SACs)--agencies recognized by the U.S.
Department of Labor that have been established in
thirty-two states, the District of Columbia, the Viryin
Islands, and Puerto Rico. Each receives policy guidance
from an apprentlceshlp council composed of employer,
labor, and publlc representatives and has procedures for '
recognlzlng apprentlceshlp programs in the states. A
number have ‘staffs to help employers and undons develop,
expand, and ﬁmprove apprenticeship proyrams. Their work
‘ » 1s carried out in cooperatlon with the BAT. as an
. integral part of the natiohal apprenticeship system.
These agencies are the administrative arms of the State
Apprenticeship Council (SAC). As such they implem&nt .
g SAC policies. Specifically, state agencies generally ‘
. conduct the following activities: providing assisgance
to quallfled program sponsors in curriculum development;
L. . providing ongoing services such as review for compliance
’ ék with equal employment opportunity; and promoting the _
. system by disseminating llterature and ‘speaking to
. “ groups such as students 'and counselors.
N N
4 "The functions of the agency are similar to those of the
BAT in the states and territoriies where€ state agencies
currently exist. Federal apprenticeship regulations.
. . grant a recoqnlzed state agency the prlmaiy authorlty to
- register “(i.e., approve) programs as conforming- to
"federal purposes" requiring such-conformity. State
- standards, while not tied to such eligibility, normally
meet and may exceed federal standards. -1In the states
where no SAC exists, BAT personnel service all accounts '\\v
under existing federal, leicy.

. .
¢ 24

N 1

“ .® Apprenticeship Information Centers (AIC)--Currently,
forty- thf?e Apprentlceshlp Informatlon Centers (AICs)

ol . *,
) .
.
. <
. . . .
~ - .




are operatlng in twenty~four states and in the-District . .
4 ,of Cdlumbia as part of the state employment.’ services.. ) . .

' The cgenters provide information-.about ava,llable s ) . |
apprenticeship oppdrtunlfles, counsel applicants aboqt R
testing. dndrsqreenlng procedures, armd make referrals to’ :

" employers, unions, and joint apprentlceshlp committees.
AIC statf have information about minimum quallflcatlons
for each of the\apprenticeship programs reglstered in
their area and Knowledge about each program's )
application procedures, including where and when . , -
applicants spgubd apply and what documents are required.

e National Joint Apprenticeship Committees (NJACs)-=NJACs

. are composed of representatives of national employen y

. - associations ‘and national and international labor

‘ organizations in each trade. The NJAC's develop . .

-standagds ‘that serve as guidelines for‘developlng local
appren iceship programs’ for. their individual trade'.s The -
‘committees also stimulate local affiliates to develop *
and conduct programs ‘and provide themswith information

/ on new techniques; materlals, changes in technolOng and
training methods.n They ‘usually employ ndtional
apprenticeship d1rectbrs/coord1nators whose
responsibilities include assisting local 301nt
apprentlcesth commlttees. .

° J01nt Apprentlceshlp Commlttees (JACs)-—-Apprenticeship-
programs--or written plans--contain the terms and
\/ conditions of, all aspects of a partieular trade's :
apprentlceshlp. Included are the respon51b111t1es of a
. Joint Apprentlceshlp Commlttee "(JAC) . “In some locations
. this organlzatlon is'called a Jpint Apprentlceshlp and ;‘
Fraining- Commjttee or JATC. ' These committees administer
programs at the- local level. JACs are comprised of <an
equal number of ° repreSentatlves from. the employerts) and
the partlcular trade union. The employer side may be
represented by members of .an employers'’ asgociation.
. -.The responsibilities of the JACs are set down in each
: state apprenticeship plan«nn the states and terrltorles
that hgVe agencies or state apprenticeship councils ",
(SACs).  In states and territories without BACs, ~
1nformat10n about JACs can be obtained from the. state
.and area offices of. the federd]. Bureau of Apprenticeship
‘and Training 'or from Apprentlceshlp Informatlon . 'S
\ Centers. . . .
1:4 Prime sponsors should be aware of federal - .
) apprenticeship regulations--and possible changes in them.
Of the regulations pertainind to apprentlceshlp, several

are of gpecial 1mportance. N ; x




Accordiny .to the U:S. Department ot Labor, 39 Code; of”s |

Federal Regulations Part 29 (29 CFR Part 29) gets standards

that proyrams muést fulfill in-order -to be registered.. A

, Second lImportant regulation is the promotion of equal

ot opportunity. Fimst promulgated .in DecemBer 1963,. the
regulation amended 29 Code-.of Federal Regulations Part 30

) (29 CFR Part 30) and prohibits discrimination based on
race, religion, national origin, or sex. The regulation

requires the ‘adoption of written affirmative action plans

that include goals and timetables for increasing the .

] . . : - ~--:" 'U
s \ R N

v

representation of women 'and mindrity males in .
apprenticeship; it also describes .the activities that
constitute a "good faith effort" to comply (See Appendix

-~ -
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. . : - AQTION PLANNING WORK S‘}‘i BEt -
. . - 4 - : - - - ° .
The steps t-ha.t have been or should be taken locglly are aa¥
N follows. . ) . o .
Q. = Lt "
l.1 {a) our app}:enticeship study task force 1is made up of:
. , . - i = 1 \
L] * —‘-" . ' o .
) s -
- 0 o ’ ' N ' a
— -, . »
> (b)&Their‘ roles are: BN N T
. ¢' .‘. ,"‘ .' N ‘ .
. ’ v i ” ' ' . 9.«??:. . ¢
‘ i - ) -~ ’ v
. 5 . ) "‘ ‘ . ” f
-@ . ’ L .
. - oL : -
. .,~/=\. ‘:'v ’ ) . * v ' - . ) '
,Jl'% " (a) The stat.e apprenticeship contact person 1is: .
. ‘y, ° ; . . . '. )
: _ * N - .
- . R f » . .
N . ﬁ N :k‘ LS . . o , '\ - vy R
-' t L . 3 . .
~ L\ .",, s .° ’
ORI Lox £ )
- « (b) Other °state and/or regional contacts are: ;e .
. . . - L) {
b‘) . . g -
" : ) - - ) - \ -
i " -’
' ; S
" r‘ s !
(c)} The local apprenticeship contact person is: .
e - B -
v - N - ' R -
. - - - .
. .
Al [
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‘1.4,

1
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- “

.‘ . ? . ) .
The feollowing services, relating to our needs, cdn be
provided by: . : ) ‘ ) .
- “ ! * - ’
. ® . The federal and regienal Bureau of Apprentlceshlp and
Tra1n1ng .
. . '.‘ !
e The state apprenticeship agency . =
e o . .-
® - The local Apprgnﬁiceship and Training Representatiye
- . N -, .
w An Apprenticeship Information Center ’ )
e The leégl joint appreﬁtfce%hfp.g0mmitfee(s) ,’ .
° \ ) . .o
¢ '
! v ‘
. ' [
L . iy . ( -
- k3 ’ ’ ’ : e .h ®
- ’ S~ " r “
The federal regulatlons that are most pertlnent to our :
activities are: O - R .
. " .
L N .
- q
. “f
- ’ .
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2.3 .

Task.-2: * RS

' EXAMINE OTHER - : ¢ .
APPRENTICESHIP PROGRAMS

Prime sponsors should “thoroughly review other -
apprenticeship programs. It is important to.remember that
many cooperative efforts. already exist. The Employment and
Training Report .of the Departments of Labor and Health and
Human Services (1980) states that many efforts are be1ng made
to link apprentlceshlp programs with CETA. The BAT has
been generally successful in its gftorts to include a
number Jf referénces to apprenticeship in the leglsla
that reauthorized CETA, ‘ds well as a directive for <7
conasultation with BAT staff' who have ween asslgned to wOT
with prime sponsors to advise of' locai apprenticeship

>opportun1t1es and to assist in developing relatlonshlps

with local apprentlceshlp programs. The 1980 report also
-notes .the results of a-survey indicating that 166 BAT ™~ .
representatives were successful in obtaining positions as
‘members ot consultants to Private Industry Counhcils (PICs)
and tlfat there are now approximately 290 apprenticeship/ -
CETA " linkage programs.‘Another survgy, focusing on the use
of CETA Governors' Grants,, dlscloses that over $10 million
of such dlscretlonarxfresourtes wereubelng devoted to-

support apprentlteshlp-related actlvftles.

,
J %=
3 ) -~ ~

H - ]

In order to nderstand and establlsh llnkages w1tg the
apprent;ceshlp system, it 1s 1mportant that prime sponsors
examine other apprenticeship programs closely The *most
direct sources Q{ information are such agencies as the
regional, Bureau Sf Apprenticeship and Training offices,
state and territorial apprenticeship agencies, and
Apprentlceshlp Infofmation Centers. Regular contacts with
these agenc;es wiYl provide uUseful-information about
prOgrams in opergtion. -

»

In addition to these direct sources, several other
excellent inted sources exigt. The. following three °
items In particular provide useful information®about
apprenticeship and apprenticeship preparatory y programs.

e . The Lyndon ‘B. John§on School “of Publlc Affairs
» . report, Preparatlon for Apprentlcesh}p Through CETA

v
- -

-

LN
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L . eSS .

"€1979) reviews twenty~one apprentlceshlp outreach,
- outreach with skills development, and' craft readlness
.+ train¢ng programs not included in the typology. The.
‘following elements are presented in detail: . program
components, relation to structured apprenticeship
pPrograms, target groups, and 1ndustry focus (see N
Appendix G) . . ‘ . -y
. K]
o ngpu s. Department of. Labor [ report, Apprentlceshlp
. and, CETA: Technical Assistance Guide. (1979) reviews _
. Seven proygyrams in detail (Women's Building Trades.
. Exploration Program, Concentrated Bnployment: Training <
Program, Building-Trades CETA Project, Muilti-Trade

Dies€l Mechanic, and Orientation on Nontraditiopal . _
Careers~ for Wemen) . The fQllqQying elements -are BE
presented: purpose, administrator, operat1ng agency,‘”
. ~ . target~group, occupation,. duration,“umbetr of .
T - participants, costs, finding source, apprenticeship
»* linkage, pr03ect operatlon, and contact personﬁ Al
L4 : .
& CETA and Appﬁentlcesﬂip. A Resoufce Guide “for -°-

» - . Employmamt and Training Professionals. (1981) revigws
" five proykams iIn detall (Glazier Tralnlﬂg: St. JOSeph
yalley Building Trades Council Pre- apprentlceshlp
Project,”a Youth Community ‘Conservation and -

Improvement Project, Carpenteds' pre- apprentlcesth
Youth Program, and the Inter-agency ‘Coordination
. Project). The following elements are .presented:
purpose, admlnlstratqr, operatlng agency, target k™
group, occupation, duration, number of partlcfpants,'
« costs, funding source, apprenticeship lankage, P -

- . A
‘Another. source of 1nforma}ﬁon is the Yeouth Rhowledge Development
Report, 3.11, The ,State Role in Youth Employment and Training .
Programs. This report was published in 1980 by the Office of ..
Youth Programs, U.S. Department of Labor. Short program » %
descriptions are given for twenty-seven programs. To acqulre

thisSseport, write to the Superintendent:of Documents, U. S. = .

Government Prlntlng Offlce, Washington, D.C. 20402.
Y

Lastly, another excellent source of program 1nforma

inclwding information on apprenticeship and. preappren icdshiip--is

available throygh ‘the Private Sector Initiative Progra

ClearlnghOuse. -Contact the-fqollowing address for more

information: ", " .

\ / PSIP Clearlnghouse ) . ’ PR
v National Alliance, of Bu51neSSr A )
1015 -15th Stredt Nw L - . »
" Washington, DC 20005 ! T . / N
,(202) 457-0040 . . . ‘ =~

~

'jPrograms,,Apprentlceshlp-School Linkage, Préparatory o

B
a

project operation, and contact person{/~ . -~<‘ :

] - ¢ N o
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ACTION PLANNING WORKSHEET

The stews that have been or should be taken locally are-as
follows. - ' ~ .
«2.1 We are in the process of reviewing thé following -~

- apprenticeship programs:

* ot

v

r

]

N r

We also are contacting the following agencies for

information about other progzams in_operation throughout the
state and nations ) '

-

~ .

{

The féllbwing«Literature is being reviewed for information
~on other pro rams: ook
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3.3

3.4

3.5
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t rask 3:
Establish Linkages with the L
Apprenticeship System

* . v

Prime sponsors should establish links with the

apprenticeship system. The relationship between' the two

follows logically. Apprenticeship needs to recruit from >
disadvantaged groups to show that it, indeed, has made a

"dood faith effort" in oftering training opportunities;

.CETA, on the other hand, has the participants who need to

obtain skill training leading to jobs. CETA also has the  .™ .
resources and flexibility to design programs that prepare

for apprenticeship (that ‘is, preapprenticeship) and to .

assist in the operation of apprenticeship. Each system can
profit from the other's experience. Joint invglvement-at ‘
the very beginning is essential on the part of all
parties--prime sponsors, industry, state agencies, and

-applicants for apprenticeships. This will help ensure that

program designs will be based on real expectationsfof all
who are involved. ., .

-

~

Prime sponsors should particularly seek out BAT staff

to_serve on advisory boards and to lend technical
assistance in planning programs. This should occur as

. heeded, from the inception of planning.

Vs

. . .
Prime. sponsors also should examine the possibility of

lgcal joint apprenticeship committees actling as operators
of training programS. With the emphasis.on training in

CETA programs, it 1s wise to consider experienced groups -as
potential program operators.

»

Prime sponsors offering apprenticeship-related training

-

- prodrams should designate a liaison person from their staff

who is familiar with the apprenticeship community. Many

linkage opportunities are never achieved, apparently,

because persons with improper experience and background
2

are assigned liaison responsibilities. - RO
1 T

' v

There are a number of additional concerns that should
. - . 4 LI !

g
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be considered and that are synthesized below:
- —_— ¢ A
e Commitment-~The success of both apprenticeship and
* preapprenticeship programs depends largely on the
degree of commitment of individuals and groups.

R Prime sponsors should commit time, energy,

and resources 1n order to make linkage a success.
Wanting to work together and trustlng one another are

. .important to the process.
e (Lommon objectives--The objective of both

apprenticeship and CETA is to develop human resources,
and, thereby, provide the country with a trained,
productive work force. Examination of the two

( programs reveals that® they may:be combined in ways
that will result in effective mechanisms for training
and employment acceptable to both. While CETA trains
and places people in jobs, apprenticeship .loeks to
ensure a skilled work force. The goals are ’
"compatible. Actiwities should be integrated to meet
these mutual objectives,

Fd

e Communication-~Prime sponsor planners need to ensure
that apprenticeship program sponsors are consulted
when preparatory programs are being developed. This
will ensure that there will be.as many apprenticeable
jobs as possible when the preparatlon has been
completed. :

State apprentlceshlp personnel: also should be
gonsulted for theilr. assistance 1in-assessing the
skilled labor market heeds «4n a prime sponsor

. locality and .in gaining ipdustry and labor
cqQoperation for placing part1c1pants in unsubsidized

emglozm nt. - u

[ 3 Comblned resources--81nce both apprenticeship and
CETA programs provide tra1n1ng and jobs, it makes
serise to combine resoprces through cooperative

“ arrangements that can benefit employers and job

- 'seekers alike, and at the same time serve to : -
-* « strengthen each program by prodhc1ng effecgtive
‘ training at reduced cost. i ) .

- E}

® Credibility—~-A major difficulty prime sponsors face
1s establishing and maintaining credibility with-

kL
union and employer groups. They must show the,
apprenticeship community that their participants not
only will be qualified for entry but also will be
. dependable, productive employees. . .
] 1 ° e
t ) .
o~ - -— . "
[ N N ‘.
- . 239(‘ :
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Councils--The local apprenticeship program sponsor
staff should be represented on all planning couné¢ils
in order to provide input into program design as well
as information on and .access to other employment and
training resources in‘the community, -such as

Targeted ‘Outreach Programs and Apprenticeship
Information Centers. :Contacts should be maintained.

beyond the initial planning period.’
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' . - ACTION PLANNING WORKSHEET

The steps that have been or shouid be taken locally are as
follows, . - y -

*3.1  Our first step in establishing linkages with#the
rapprenticeship system is to:

-

", 3.2 The following representative of the BAT sérves in an

. advisory capacity:

-

N

g
4

'3.3 The f®llowing joint apprenticeship committees are ‘being
'~ tontacted in order to explore cooperative progyrams: ,

.~ »
A




3.5

»

The liaison person designated to work closely with the
apprenticeship community is:

v ]

In order to establish concrete linkages with the

Y

apprenticeship system, we are in the process of 'dealing
with the following concerns: commitment, common

. objectives, communication, consultation, ‘combined

resources, -establishing credibility, and setting up
planning councils. These -efforts are descxibed,below:

‘ 5
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. Task 4: . J a
DEVELOP COQPERATIVE «PLANS -
AND PROGRAM ELEMENTS -

.. - ~ -

w

Staff program planners should bear .in mind that the

three major goals regarding participante are to (1)
attract.potential participants,'’(2) determine their needs,
abilities, and aptitudes, and (3) assess the fit of
potential applicants within the program. -The design of the
program involves a careful matching of the characteristics
of targeted groups ni%hrthe_requirements‘set by .employers
and joiht apprenticeship committees for targeted
q;cupations. The succéssful mix of program components
depends on. several factors, for example, addressing the
needs of both applicants and apprenticeship sponsors and
being sensitive, to the problems of these groups;

‘exploring "labor market conditions, characteristics of the

local industries and trades which the program sé?Ves; and

. considering hiring schedules and procedures.

1

Programs leading to apprenticeship should be planned to .
fit .the needs of the applicant group to which they are.
adapted. Many. experts in this area stress that meetrmny-
partitipant's needs and upgrading programs have the meeting
most potential for getting CETA-eligible applicants into -

the apprénticeship system. This procedure allows ‘
employers .to upgrade present employees into the system.

" They are, ih turn, replaced with CETA eligibles who can, at

some later date, work their way into the apprenticeship

-§ystém. One must remember that apprenticeship program

spgnsors are not suffering from a lack of qualified
applicants. &n fact, the numbér of persons making
application to apprenticeship programs is increasing
yearly". T ) ' w
Decisiohs must be made on jthe type Of training that
would. be most relevant to/the individuals to be assisted.
In general, two overall Planning. approaches suggésted in

the literature .are--designifg the training to provide

. participants with skills ind background education that will
- enable them'to qualify for

apprenticeship programs,: and
designing the CETA traindng, in conjunction with applicable
apprenticeshig entrance requirements$, to provide the

*
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potentlal for receiving credit toward the completlon of "the .
apprentlceshlp. - . . ‘
‘By tylng CETA-funded training to a registered program,
the participant may receive documented credit for the /
training received. If the person:goes on to complete the
€ apprenticeship, the skills learned and c¢redentials
verifying them dre transferable to,other employers. ¢ ‘ N .
» E - .
B N . ) ER )
4.4 When planning on-the-job. training (0OJT) contracts for
an apprenticeable occupation, prime sponsors ,should 2
encourage the employer to register all apprentices with the
appropriate state or federal apprgnticeship registration
agency. This will help increase the possibility of
continued, training after the completion of the OJT period.
All apprentices placed by CETA under OJT shouldégbe provided,
with ans opportunity to reach craftworker status. The
apprentice registration procedure is the means of ensuring
that.

& 4

4.5 Apprenticeship activities should be incorporated into
the annual and long-range plans. In order to promote the
coordination of employment and training activities, plans

7 should 1include..a description of the apprenticeship program
and its “efforts to coordinate with the local apprenticeship
communlty. One slgnlflcant way to ensure apprenticeshipy
input is to consult with local joint apprenticeship
committees as part of the plannlng process. Remember to
notify this grqup when the plan is available for review.

© Committee members' and sugdestions for improvement should

be actively sought. - : -

4.6 Remember that CETA employment and trkaining fundg'may be .
used to pay all or part of the fqQllowing costs of Jprograms
preparing ‘individuals for apprenticeship: rental of
Classroom space used for training; instructors' salaries;

N . rental or purchase of training materials and equipment; °
payment to for-profit employers for the extra cost of .
o providing on-the-job training to participants’, with A
such payments based on a percentage of the employee's -

salary; administrative cost of the training program; and, °
worker! S. compensatlon insurance f£or partlclpants.

-There are advantages in using CETA funds to pay for

apprenticeship activities., Services such as recruitment
and screening of employees, job counseling, and day care
'essistance are availeble to help the employee succeed in

e A
- | ‘ | Ly
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‘( é t;he.trai‘ning brqgram. The rules for operatiﬁg CETA- ‘
training brograms are contained in the CETA regulations.
The specific requirements or a local program are determined

a

by sthe CETA title used, specific programs under .that
title, and ‘any additional direction that the local CETaA
Sponsor requires. In addition to the allowable “costs
‘listed above, ‘according to the U.S. Department of Labor, .
rules that will apply to programs funded under ‘CETA inc ude:
the following: o , . f.‘h

® Participant eligibility requirements-;Partlcipénts

must generally meet income .and unemploymeat criteria.

® Time limitations--Funding of ‘an individual's - ‘ “
‘participation in activities such as’ classroom or™ ’ § .
. \ \ on-the-jbb.training 1s limited to a maximum period-of ' N
. R .t_in}e. -
¢ Payments to participants=-ngerally! participants in

. classroom or institutional trarning receive
. @allowances through the CETA sponsor's allowance
payment system, while those in employment settings

v - . *{such as QJT)'receive wages from the employer. CETA
* .funds may not be used to pay the wages of enrollees
working for a private-for-profjit employer.- o v

4.7 - Prime spop®odstaff should serve as analysts and monito¥s, «
' and, according to the report of the Lyndon B. Johnson /

. *School” of Public Affairs, (1979) the following ‘ ~r , e
“responsibilities should be considered: reviewihg progress ° *
reports and planning activities; keeping the program . Do
informed of all changes in CETA guidelines; regulations, °
and laws; -«checking eligibility requirements; taking .
recommendations to the proyram operator to .imprqve program :
‘efficiency; meeting time deadlines; rating the -
program on how well it keeps to its work: schedule °*gnd
proposed budget; and ‘checking the program's job placement. v

-

~
[

4.8 In order to be successful in pPlacing its participants..
in apprenticeship,” planners must work closely ‘'with .
industry. Industry involvement is an important ingredient *
from the beginning conceptual states through ' o '
giplementatioh. . It 1s needed in, the ‘early’ discussions’on’ , )
design and the occupational focus of the program.

/ Agreements need to be made about procedures for placement
and, if appropriate, admission preferences for those who
complete fthe program, as well as provisions for advanced
credit -toward completion of an apprenticeship. 1In .

. .
.
¢
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4.9

4.10

& *

_"first-day skills" at the time labor. is needed.

*
L -

.
[} Le
- .

addifion,. as the project develops, employers and
apprenticeship committee members need togbe acquainted with
the acksivities of the program and with the aspiring ) )
applicants. ,Industry also -needs to :.be represented. 1n, J?
staffing the @rOgram. Instructors chosen .to teach in the -
classroom and on the job should come ‘from the®ranks of
quallfled Journeyworkers% .

In'additloh programs leadlng to apprenticeships must
establish and miinhtain creddpility with 1hdustry. By

‘contributing to theé de<ign of these ‘courses ,-industry is .

ensured of\thesgreparatlon of thegpa t1c1pants. -Having the
confidence and the, endorsemént of industry is important in
developing ‘jobs for program: completef% Coordination
ensures employerb of a sufficient numbqg of employees with _

? ‘.
3
-5

Prime sponsors should encourage business and labor to

use Title VII funds for develoeping apprenticeship
opportlunities. The Private Sector Initiative PRrogram

.(PSIP) provides an arena for ptime sponsors to develop ways

for their programs to enter unsub51dlzed employment.,
Sponsors may choose from a variety oJf act1v1t1es to carry
out programs, 1nclud1ng arrangements enabling .individuals
to work for «a prlvate employer while attending. an education
or training program.’ Sponsors are urged to coordinate

¢
@

‘their activities with other job development’, placement, and

employment and’training activities carried out.by private

organizations. Private Induystry Councils .(PICs) also play -

a role in thé planning, qperating, and deé¢ision maklng
aimed at gmployment W1th—bu51ness and industry. " o

"Regulations require that the apprentlceshlp community be’

consulted, in, fo:mlng PICs and in selecting its labor
members. The Bureau of Apprenticéship and TEaining .and
prime .sporisors 'together should use apprenticeship programs -
under PSIP to engure high quallty Sklll training.

- . ' : R <)

-
.

Accor@ing to the f%port of the Lyndon® B JOhnSOﬂ ' o
School of Public Affairs (1979), apprenticeship prep atory
programs require a number of important tasks, including’the
followdng: apprenticeship outreach--recru1tlng”;ndiv' uals
and preparing them 1n apprenticeship, selection procef@ures,

(e.g., tutoring-for tests and coaching for job -

interviews); outreach with skills development--conducting

, tralning to increase manipulative skills and to.

provide participants with threshold praficiency ‘in ‘the

skills of.a certain trade; and craft readiness

training~--conducting training more 1nten51ver and for ° ’

longer perlods.'

- 38
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‘ In terms of specific elements, the following six are
ldentified: educational serwvices, orientation'and

counseling, skills development, supportive services, credit
toward_apprenticeship completion, and special components
for target populations. Within thesé elements, 4 -number of
specific tasks are suggested. The following have been
adapted from the Lyhdon B. Johnson School of Public Affairs.

\ v report, Prepardtion for Apprenticeship Through CETA,. .
(1979), pages 29-33. (Note that Some apprenticeship .

, brograms will not accept a GED.) ‘& -

Educational Services

E

-

® Remedial work should be available for those lacking a
{

high school diploma. -
¢ ." ‘ e C(Classes in English as a second langbage or referral

to other agencies offering such classes should be

\ available. . If possible, language education should be
. . " conducted with training in tool ,identification ang
. trade terminology. Y . K

e Tutoring in tesftaKing should be provided as needed.

. A ¢
El

-‘ Orientation and Counseling - . . . . ;

) Oriehtation—-acquainting.participants with a-new work
. . environment should be available for informing persons
\ébout opportunti@s.in apprenticeship. '

® .Counseling--aSsisting participants in resolving
employment-related problems--should be provided.

Y 7 -

QSkills_Developmeng

<

P
Ve »

® Three appfoaches{that“should be considered are:
classroom,,hands—on; and on-the-job training.. Many
training programs employ a combination of approaches.
. ° .Classroom training-includes’ theoretical aspects, of
. learning a skilled trade.. Hands-on training is
< : developing manipulative skills under supervision;N¢
’ PR ‘is distinguished from on-the-job traiming 4in that it-
takes place either in a shop or.in a simulated work : °
environment. Ongthe-job training is based on the.
idea that the Pest way to learn a trade is by
actually doing the work in ‘a job setting. The. . .
o participant in OJT-learns ,the skills of the tpade by
: practecing them. . . ' N
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Credit, Toward Apprentlceshlp Completlgn

To ;ncrease the attractiveness of programs and to
helghten.partlclpant motivation, consideration should
be given ‘to establishing additional rewards for
successfully completlng a preapprenticeship

course. Some programs with ¢lose ties to 1ndustry
have arranged credit toward apprenticeship completion
for thglr partlclpants. Note that credit for

© previous experience is evaluated by the program

sponsor. “n most instances, in: fact in about all
instances, preapprenticeship is not creditable taoward
the term of apprentlceshlp. It is ‘merely one avenue
of helping a person prepare for ,ntering into the
apprenticeship program. 7& )

" : SN ) .
Special Service Components _ g .

P

A Y

iy

A special problem of some women de51r1ng to enter the,

.skilled trades is-insufficient physical strength.

Consider offering physical conditioning programs.
Several™"pre-apprenticeship" .programs conta;n a
phy51cal training component that helps women develop

_the physical capabilities needed 1n many skllled

k)

occupations.
Women need-to be prepared for the challenges.
associated with pursuing nontraditional occupatlons.
In preparation for dealing with harassment” that women.
might.encounter, training .in special communication-
skills'might be offered. This type of training
teaches 'the use of appropﬁwﬁte language in different
types of jobrrelated problems, enabllng the women -to

"assert their rights to equal wages and "treatment 3

without .alienating their fellow workers.

Apother- approach, “"couhseling the whole person,"s -
provides sérvices that might improve a participant's
employability. Individual and group counseling |
sessions help participants learn ways to cope with
problems. Some programs set up informal meetings to
help-alleviate the problem of isolation., These
meetings .serve as a forum to discuss mutual problems
and to provide .encouragement and camaraderie.

Several programs stress the importance ‘of having
knowledgeable instructors capable of developing a
rapport with persons of diverse backgrounds. This is
important when instructors and students come from

. < -

:
. . .
,
:
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difterent socioeconomic backgrounds. -Orientation of
instructors ‘should be provided to heighten their awareness

- of the perspectives of the students with whom they will be
working. i

/

!

~ .

4.11 Equal, opportunity must be a prime consideration ié
the dpprenticeship area. ° In order to expand the
-Placement of female participants in unsubsidized jobs, |
prime sponsors should direct more funds toward
.apprenticeship pyeparation prograims for women. To help
employers. meet e federal goals and ;imetables,ga
greater number Of women and minority males should be
served as such programs. Regulations -issued by the U.S.
Department of Labor spell out what programs must do to
‘make sure applicants have equal opportunity. These rules.
or similar state laws apply to all programs regyistered with
the Bureau of Apprenticeship and Trqining or a recognized'
state agency. In dddition, the Civil Rights Act and
state laws require<programs--including, unregistered
ones--to providé equal opportunity in employment.

It is important to be aware of the regulations that
outline the procedure for identifying underutilization of
w0meﬂﬁand minorities in an apprenticeship program and
" that require progrlams found,usﬁerutileing one or both
of these groups to take affirmagive action and set gpals
, and timetables. ] ) .

o

According to the U.S. Department of Labor,
underutilization refers to a situation in which fewer

, minorities .@nd/or women are employed in the crafts
represented by the apprenticeship program than could R
reasonably be expected from an.analysis of the following
factors: (1) the number of minoriﬁyzmembers and women in
the working-age, population of the program's, labor market
area;-(2) the number of minority membérs and women¥in the
labor. force of the program's labor matket area; (3) the
percentage of inorities and women among apprentices in

’ the particular Srafts compared with the percentage of

. pgrcentage of minorities afld women employed’ as craft-

\ “workers by employers participating: in the program .
compared with- the percentage of these groups in the__
sponsor's labor market Srea; and (5) the general -
availability of minorities and women who- have -the . present
or potential capabilities heeded for apprenticeship.

,’///,ghese groups in the area's labor force; (.4) the

- o e/ . -

Every program with five or more apprentices must have a written
plan if analysis shows that it,underutilizij/m;nnrities or women,

!’




. 1 ‘ A ~

o > . . ' ‘ ’ v -

N ! ° ‘ - '
The main elements of such a plan are (1) outreach and positive K ) .
recruitmént and+*(2) goals and timetables. Programs with fewer. .
than five apprentices are not rgyuired to have written plans @ . s

but must provide equal employment opportunity tozall applicants: :
and apprentlc,es. . é )

At ¢ ¢
i

In d®neral, sponsors should base their goarﬁ and :
timetables on an analysis of the program's underutlllzatlon
of minorities andgwomen angd- 1t$ entire afflrmatlve action”
plan. Ip setting™goals, a_ sponsor should consider the !
results, that could reasonably be expected, from good faith
efforts to make the prdgram's overall affirmative action v
plan work. The initial goal for the proportion of women .in ,
the entering year class of apprentices is generally ,
expectéd to be not less than half of women's proportion of
the work force in the proyram sponsor's labor warket area.
For more advanced classes, the initial percentage goals are
. to be not .less than the participgtion rate of women
currently in the preceding class.

.~

It 1s imboftant to be aware of what happens in the event
that a, program gplls short of meeting its goals within its
. . timetables. Sanctions may be imposed--but not as long as
the program sponsor mafes good faith efforts te meet, them.
Good faith efforts consist of follow1ng the affirmative
action plan and attempting to make it work, including
evaluating ahd changing it where negessary to make the )
- . greatest possible progress toward its goals. Sponsors are .
never penalized for "shortfalls" resulting, from
circumstances beyond their control., If, for example, a
program has fewer vacangies than expected,‘the employer
would not be subject gdg!bnctlons, because' the government
- does not expect an employer to replace present employees-
or hire unneeded workers to meet the goal. Similarly,
sanctions are nat imposed if an employer has made good
, faith efforts to recruit minority mémbers and women for the
group considered’ for selection but has been ungble to

N

. include Sufflclent numbers to meet the§goal v

-

. . . »
+ . ~ ¢ . 2

4.12 A number of experts working in the field have made .
several other concrete prograg suggestions, fof-example:
/e Bringing employers and.apprenticeship council . Te
members to mee® instructors and observe )
. . participants. This will help build employer
confidence in programs and the partlclpants.

[ quthlpatlng‘ln workshops conducted by

Y
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employment _ serv1ce agenc1es to familiarize schQ '
employment, service, and othef7personnel with t -
apprentlcesﬁlp system. .
° Exploring the modular, or blogk, system of training.
This approach allows flexibility” for apprentices to
*s oA work at their own pace. Some may require' the normal
‘ number of years, while others may be able to complete
T training in less time or-may require more time.

v

. e ®

4.13  Certification should be considered an integral part of
. the program. One way to assist in placement--and in some
K cases to aild in entry into apprenticeship--is to-certify
time spent ih the project, the skills learned, and the
'-degree of proficiency acquired. The methods of determ1n1ng
whether or not the skill has been learned and of
determlnlng which skills merit certification vary from
program to prgram. ' However, some recognition of the
training is recommended "for those who successfully complete
the program. .

>

A certlﬁlcate might, for example, list the skills

1earnedﬁand the, requlrements met to have obtain the =
g ' ' credentidl. Each site 'should work out its own ' .
‘ certification program, soliciting the cooperation. of"
- - industry ahd labor in-establishing criteria, minimum -

¥ attendance standards, and-quality of work. Receipt of the

certlflcate couldvdepend on results of a competency-based

-test or ‘the’ superv1sor S recommendat19n§ No Matter how

"the recognition is given, it can ‘have cohsiderable impact,

for it can®show an eppldyer that reputable people have Y

y certified~he trainee's skills proflclency. ‘It also can

. " have a personal impaet on ‘the trainee's, who .léave the
program w1th*éocumentat10n of their achlevements.\

PR ' . o
N

- 4.14 .Because each preapprentlceshlp program has its own

unique goals and objectives, evaluation of a program should

.be _tailored.to the. specific goals of that program. .

According to the L.B. Johnson School ©f Public Affairs «

report (L979), short-term evaluation should be based on  °

”““each program S progress toward,its stated objectives;

.-long=term ewaluation 'should focus Oh the relative

contrlbutlon *of 'various service components to successful -

4. - perfoxmance of part1c1pants in apprenticeship positions.

. Evalgﬁthe criteria should include: placement and .
retention rates, changes in earnings, program cost . : -
.effectlveness, and effectlveness Jof serv1ce components.~ T

L] ~
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" 4.2 The specific

. : b
ACTION PLANNING WORKSHERT
[

The éteps that have been or should be taken locally are as
follows, : ; ‘

4.1 (a) To date, our major activitiesgregarding potential ap-
prenticeship‘partic;pants include:

[N

A . >
) N
P h
(b) In addition, we. are exploring in the folIowing manner _
. ‘local labor market conditians, characteristics of local i
. industries and trades, and other programs that offer ’
- servi'ces: .
; ) © N
- 3 i - ®
. ) ! . \\
o
. . o
/s
L s hd
' »

-

needs of the applicant groups ‘that<we are
serving include: i
: .o : /

-
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Aruitoxt provided by Eic:

)

4.3 Our overall program design is the following:

4.5

-

e

¢
-

.

the following way:
N

\

(a) Our .annual plan
elements:

Ny

(b) Our'long-range planning includes the following program

€lements:

<

-
<

Jincludes the follo@rng apprenticeship

o

o

)

-

Iy

,

4.4. With respect to proéram~registratian~we‘are involved in
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Aruitoxt provided by Eic:
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4.73:The9folidwing general réébonéibilities--with regard to

apprenticeship--are being given to prime sponsor staff:

. . .

-
. ~
A E]
L3 ’
4 f
.
s .
s N
-
‘ e
’ »
AY
. . v
-
b ] °
P
A = Y
el ’
v
- -
1
A .
~ . -~

4.8 The folloging steps are being taken
involvement: .
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4.9 “In addition, tH& private
' folrowing ways: '
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* 4.10 (a) The following preapprenticeship épproaches are Being

. included in our plans: .
® Apprenticeship outreach : </r4
i ® Outreach with skills development
; e Craft readiness training
- - Q \
P s
4 i
> ’:\(? . " -
(b) In addition, the following program elements are being
included in. our pianss: =Y %
: ‘ Educational services co R : S, \
. ® Orientation and counseling ' -
® Skills development T ’
N e Credit 'toward appren;igeship completion ’

° .Special comporrents for target populations
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The following specific ‘concerns are beiny addressed ‘with
regard to equal opportunity: . .-

N

-

We are considering the following innovative program

elem?\ts :

l” ‘ 4
' !

.

We are dealing with the issue Of certification in the
following manners: °* X e R :
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We are dealing with the question of program evaluat®n in

.

the following manner: v o
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Task 5: )
IDENTIFY AND_SELECT P \
POTENTIAL PARTICIPANTS | -

\

. R
< N
. . * ¥

5.1 Two ma problems in attempting to increhse: T S
;§E£;j€%%§2ion rates of females and minori males are the .
. ack of qualified applicants and high drgpotit rates amqng
the targeted groups. Both of these problems, which vary -
among apprenticeable trades, can be reduced t:hr:ough\<
outreach and apprenticeship preparatory training.
Identificatlon,pf suitable participants involves the need
to search for ‘'qualified or qualifiable candidates, inform
_Ehem of opportunities available, and éencourage their
lnterests in @pprenticeship. Once the participants have_._ -
been identified as CETA-eligible, counselors should provide
them with the necessary facts regarding apprenticeship 'Nﬂ‘~
training. For example, counselors should disseminate o°
information concerning the nature of apprenticeship, the .
. availability of opportunities, the ‘gources of pplicatibnsy%
N and the time and frequency of times r applying. - They

Ve

y ‘should make clear to potential partifipants that A S
- apprenticeship training requires highly motivated s %
. . individuals. (See Appendix H for an qyerview of the - e
"points at which CETA participants may enter - apprenticeship. &
‘ * programs.") o ' . L Te
5.2 Prime sponsors should coordinate .and pvgi;te £he usé of « oo .’
‘ . - 'veterans' benefits for apprenticeship or ongthe-job Lo C
training. They alsd should be aware that eligible veterans * |,
can receive benefits by participating in ‘approved |
apprenticeship and'other on-the-job training. These . it
’ benefits include the payment of a sybstantial training = ‘ .
assistance allowance. Many'CETA applicants qualify for ’, .
these programs and should be given every opportunity to . . . <
\ participate. Bureau of Apprenticeship and Training.or o,
. state apprenticeship agency staff also can assist in .
establishing such programs and ensuring that they are T,
approved by the Veterans Administration. - . L

- I

. 5.3 Apprenticeship outreach programs (or Targeted-Outreach,-ﬂ
‘ as-it is called) attempt to identify individuals who are

%job-ready." These .programs should aSsess.participants on

the basis of educational and personal needs. The latter T .o

’




includes 'such needs as tgansportation or other personal ‘
concerns. that can affect job performance. The former:
includes diagynostic testing in math, vocabulary, and
spatial relationships. g _ i

\\\ ‘Oncé the initial needs assessments have been completed,
participants may be referred to other community agencies
for- Belp or may be a551sted dlrectIy by the outreach
program. .

~

5.4 The proper use of testing is vital in identifying and
selecting .potential participants. It is important to
consider the use of a standardized, udniform battery of
tests to determine applicant proficiency and aptitudes in
reading, computatlon, and mechanical skills 591table for
‘the craft in which partlclpants show interest!

It is suggested that prime sponsors become familiar
with a dbcument published by the National Center for
Resgarch in Vocational Education, Testing in Tmployment and

Training Programs: .An Action Planning Guidebook (1981).

e In it, eight speciflc action planning tasks are presented

in detail. One of.the tasks, setting test specifications
. for participants, is summarized *below:
.. - s ' . .t
- ' e «Establish iﬁdividualsgoalé of assessment. r Each
@ ‘ . participant should.-be treated as an- individual.
. . .- Participant involvement in goal setting, is
e 1mportant Participants often are well' aware of
’ what' irfformation about their vocational needs, .
intereSts, and ablrltles amy be relevant to their

_employment goals

v

N e Decid& what othe? specific information is needed
; .about individual participants prior to testing.

. Also’decide whether. some (or all) of the information
’ feeded about an individual may be obtained through
testing and whether or not a particular test is
. .. useful .in obtaining accuyrate. information for some

- - (or all) of the participants. - -

e Set, specifications foy each.participant; that is,

., determine what types of tests are needed for each.

.’ Some -examples are—-

° . . = test for ‘méchanical aptitude that does not
require a hlgh readlng level; ‘

“ﬂ,%- , SN - test for literdcy for a low-functioning

& partlclpant that does not requlre a- high
%, reading level; .
o " . . . ; ) . Q

]

.
- , -




" ..

5.5

\ oy )3,

A . T a

- test of general learnlng ablllty that 1s
available in Spanish. )

e Determine each participant's test-taking ability,
whether the individual is "high literacy," "low ,

" literacy,"” or (as In some, cases with disabled

"¢ persons). whether the tests need to be- adapted or

° modlfled. , ,

R

® The 1dea of custom tallorlng assessment to fit each
participant as a unique 1nd1V1dual ‘1S an important
one and one that should be carefully explored.

.o Individuals having similar negds could be tested in"

groups—--as long as each person 1s treated uniquely

and as long as 1nd1v1dual neeas are considered.-

e ‘Provide partigipants w1th the exact reasons for-

selecting each®#est. For example, expldin what.a -

o "sales aptitude" test measures and how the results
relate to a v£§1ety of sales jobs. Explain exactly

+ exactly what thé results’ are, and what they mean, and\

’

-+. ., how they will be used.

- . —— ‘Q
. / )
Several areas should be assessed in identifying and

selecting potential participants, for example, person

traits, potertial skills, acquired skills and exper e,

education and training,' ipterest in the trade; socilal apd

economic_ factors, leisuré activities, and physical

.condition.

" The Following items, adapted from. Administering an

Apprenticeship Program for the Trade of Operatlng Engineer

(n.d.), 1llustrate' the types.of assessment concerns of
practltloners. : -

. -

Pefsonal Traits

Asééss charactep traits such as r llablllty and honesty.
Review school rgcords_ and the 1nt rview in determining a
participant's attitudes toward work and whether the
individual appears o be able to’ take an@*carry out
asslgnments \ o ) )

r 2 I n Iy
¥

Potential Skills , A

’

Aptitude tests tan help detefmine potential'skills A
number of %Wocal jolnt apprenticeship committees use some
form of aptitude tests, - -

- . - Y

.

L ]
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Caution should be used in giving thé tests and in épplyinb
test results. ‘esting is highly teghnical:; therefore,
test1ng programs should be conducted only by competent .
testing personnel. Test batteries provide "tools!” to
measure potential. -Sceores serve astindicators and not
predictors. .’ . .o

Remember that skill tests do not measure "drive." With
drive or .otivation, those with less potential may succeed
If an applicant lacks dynamic interest, even the smafFtest
one may fail to complete the tra1n1ng On.the other hand,
drive may develop if the appllcant ‘finds a rewarding \
challenge. School and previous employment records

should be used to provide 1nformatlon on.potential skills,

PR Y

N N L

A 3

. e -
. Acquired Skills and Experience -

\
Checking previous employment records- gives elues to °

iﬁdetermlnlng skills. It is also useful to check the type

* bem

may eliminate many desirable aﬁplgpant§.o T v

) ; L. ‘“w S ..

Interest in tﬁé Trade e :4& ”yf; co -

’ f‘»"i Q

, Interest tests ‘can help determine’ possr%ie avenues of .

success. These tes'ts shoudd be supplemen;ed By.an :

1nterv1ew and a supervised probationary ﬁerlod In;.some

casés upon’ receiving complete expLanatlon gf the .

of summer ]obs one has had. Questions on ‘the applicant!'
forms can give some information about past work experiente.
An interview shouild help determine some of these. p01nts.

. The application blank provides additional .sources of

information. Contacts with employers listed and with
personal references will help you "get a line" on acqu1red
skills and experlences of the appllcant

- ¢ . -

&;.‘A e ™ l; ‘5‘ B * . '
° . LS .
Educatlon:and Tralnlng T
"_; - * ~ P

* »

.~ and English)’ should be standard Exceptlons -can
for thosé whg pass equbvalency tests or present.
other- accegta%lg evidené® pf-educational. qualifications.
Educational ~stahdards §hould beqpra%tlcal and based “on the

"type of craftspersons desired. q%ett:lngmstandards too high

.A-ao:%%ﬁ%%Lthlgh,school edqcatlon (1nclud1ng mathematlcs, '_

qualificationssrequired in the local apprenticeship

,standards, the applicant may,revealaa laék -pf interest

in learning a trade. Questlons perta1n1n§§to interest

- , )

a3
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- /
' \ v should be 1ncludec1 1n the" appllcatlon form forﬂqf,ollow-up
RN during the personal interview. The probationary period 1is
1mportant Here the apprentice finds out what the work is
v like and the kind of people and working conditions that
t individuals will meet. A report of observations: made
- . durlng this period will help the’ committee and ,
the apprentlce determlne what is best for both. -
: Social and Economic Factors ' '

Having craftpersons in the family is a possible indication
of 1nterest in apprenticeship but 1s not a guarantee. - -
Check these factors against an applicant's sinterest.and
aptitudé test. Try to determine whether 'the applicant is
. intregted only in gett1ng A jOb or real]y wants to get into
o the trade'.

-
-~ /

X ) ' @
Lellsure Activities ° - .y T '

—_— .

Information on voluntary pursuats may help determine

: the applicant's suitasbility to the trade. " Hobbies may
— + indicate latent craft interests. -

>

. Physical Condition o

. - The appllqant should be ‘given some idea of the various job
. Lo conditions faced' by journeyworkers carrying out their
. duties in a craft. The interview should be used to obtain —
. »information on these-'points: A certificate of medical
examination may be required by the JAC of all applicants.
It is betteiafo spot hazardous phy51cal condltlons before
- " the appllca is . hired. s
/ ' . § waet
Minor phy31cal defects need not rule out an\gtherwise
excellent candida The JAC normally will discuss the -
- = "ghysical rqﬁulremen § and hazards of the trade with as .
. N medical adv;sor in order to obtaih information that will-
oo f%' help the committee make decisioms regarding physical
c defects discovered in examinations. Such informatiqp will SO
* help to establish general phy51cal requ1rements to be met -
‘2 by all applicants. S < : '

. $e. ; R , v, . .

[N . : ¢ O . . . o

5.6 Since selectidn for apprenticeship is at the heart of

' any CETA—apprentlceshlp linkage,. it is imperative that

© program planners learn very early about the selectlon
PP method utlllzed by thg’partlcular program. According to




A

v 0

the U.S. Department of Labor, there are several basic
approved imethods:

s -

d Selectlon on the basis of rank from a pool of
eligible applicants.

Randgm selection from a pool ©f eligible applicants.

An alternative method designed by the sponsor and
approved by the state apprenticeship agency the | d
BAT. Each method has specific criteria, such as goals
and timetables f the selection of females and .
minorities, qualification standards, approprlateness of
aptitude tests, and the special requ1rements (if any)
of collective bargaining agreements.

Participants sh®uld be made aware of the following,

information: (1) emtrance qualifications usually include’a high
school diploma or equivalent and passing scores on job-related
aptltude tests; (2) documents such-as a birth certificate, social
securlty card, high school ttanscripts, military discharge; or
proof of c1t12ensh1p usually are required; and (3) some programs
have-specific age limitations; however, this requirement, like
length of training, is subject to waiver or alteration.

¢
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L d
follows. \ .
5.1 The_fol;owiq' activities are being conducted in order to :
. provide potentia} participants with the inforpation they -
need. regarding apprenticeship training: ~ ,
% .
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5.2 Vegefan needs are being addressed in ‘the following ways:
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The steps ‘that have been or éhouldsbe taken 1ocally are as
., « o~ P . N
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5.3 Educational and personal needs are being assessed through .
the following general approaches: » ‘
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5.4 (a) The following tests or test batterlﬁs are belng used in .
assessing part1c1pants' needs: 9
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. (b) In-addition, the followmg test.specifications are be-1ng -
P established for potential part1c1pants- : o e
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' 5.5 A number.of": other areag /are being assessed in order to
identify and select potential participants. These areas--

and their testing approaches includé: - . ..
S ‘ Fal - .

: . K] - . - .
. Personal 'traits R g .. .-
- * R ' , I s H
<. , . ’ . A ’
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< e Acquired’skills and experience .
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® Interest in the trade
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. e Leisufé activities -
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5.6 The following selection-methods ‘are beindg utilized in local
:.’apprenticeship-programs: - : R
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"Task 6:

GUIDE PARTICIPANTS’ IN THE
ot . APPRENTICESHIP SYSTEM

- . -

6.1 While orientation and counseling generally are
considered distinct activities’, The Lyndort B. Johnson
School of Public Affairs report (1979) indicates that they.
are, basically part of the same process. The report, “
Preparation for Apprenticeship Through CETA, (pp.27-29) &
addresses the issues in the following wayS: Orientation-- .
The initial step is’ to acquaint participants with the

- “following aspects of apprenticeship: . the nature of the . )

/ trade, the concgpt and method- of apprenticeship, the . ,
demands that will 'be made of the apprentice, the expecta- . .
tions of employers regarding attituydes on the job, and
other rules and regulations, which affect the employee "
on thg job. . . <

kY

‘2.

v Counseling--The next step is to help participants know

what to expect and how to handle problems.that might T
€ause them to drop out. In_addition, many programs "\
brepare individuals to deal with ethnic, racist, or ' “
sexual harassment. Prime sponsors should offer

colnseling to help individuals choose a trade based on’
their interests and abilities. Andther componént is
financial counseding. Consider bringing in former°
participants to meet with applicants. These role . -
models should; discuss experiences on the 3ob and

explain how they coped with the’ various difficulties of .
completing the apprenticeship program.

1 4

-

6.2 In implementing the Employability Development n -
(EDP) for each participant, counselors need to indQrpoxate -
the necessary -information about apprenticeship and &\

. apprenticeship preparation progtams. The five mag , \ S
elements o6f the EDP are: criteria for entry, als, \

" activities, persons responsible, and evaluatidh criteria.
It is recommnended that the counselors become familiar with
the guidelines published by the National Center for =
Research in*Vocational Education, Employability T
Developmént Plans: Developing EDPs and Counseling tos
- . Participants (1981). . N -
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- 6.3  Counselors should alert the participant to any unique
features of partigular apprenticeship programs in
roccupational areas. - An excellent example of.this has been
01tq§'for the constructlon 1ndust§y

~
_—

' , apprentlceehlp programs: " the "list trades" "hiring
hall" method and the ™hunting llcense“vmethod In h‘
. hlglng hall  method, applicants are taken from the to

of the llst of ellglbles ‘as opénlngs are available, and

asxed to report for formal &cceptance into the

apprentlceshlp program. At this time the appllcants

sign their apprenticeship or indenture agreements and

ﬁ become apprentices. Apprentlces may be ordered to

report either to the. union. hlrlng hall for assignment

to jobs, or.to vocational schéols or to the JAC's

(~ ’ tralnlng school to begin classroom‘work

3 . ¥ . ~ -

.- In the hunting llcense method, appllcants are given a-
blank Tetter of intent to Hire, and must find an

N employer whd partigipates in the apprenticeship program

. to hire thém. T2;§ approach has advaﬁtag\s and
dlsadvantages, de endlng on the applicants! contacts

. "and ability to convince the employer that they will be

good workers (U.S. Department of Labor, A Women's Guxde

to(App;entlceshlp, 1980, P.20). ) . .

. . \ v
N - AiSQ alert partlplpants to any restqictioné such as age.
. requiremefts ‘and- the fact that most prdgrams are open for.
new entrants only once ar tw1ce a year.
An apprentlﬁeshlp is’ net necessarlly an instant job.
In some :tnstanes persons have waited two years to get into
..a program. This iIs, not uncommon. However, apprentlceshlp
« ~opportunities-are.becoming more desirable.: Appllcants

should bé counseled to be persistent. - , .
© * . . -
b 4 ) M . . i . ‘. . - L5
- 6.4~ Counselo¥s should assist participa with the
*~ " applicatron process in eyery way. - The process varies from

trade fo trade. Each JAC will set up its-own system for
operating its program and selectlng apprentices.

. - Counselors should "yalk participants through- tge local-

programs so that participants are aware of the procedures.

-

/ For gexample, while soffle programs take applicants all year-
~ long, others set specific recruiting:-times; still others
‘ open the program for new applicants whenevér there 1s a
. - need for mote apprentlces. ~

X .
w’ . ’ N
* . . -

t -
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Thege are twd general methods for entering constructibn -



In general appllcatlons are ‘accepted for thlrty, sixty, or
ninéty days.” During the open application period ‘the
-applicant must file all iInformation related to the, .
application with the JAC. Some.program 'Sponsots. will aldlow
persons who meet requ1rements~an additional® fifteen days
for processing. papers {such as hlgh school transcripts or
birth certlflcates), however, it is wiser to have these
" documents in hand ahead of timeé to awvoid possible .
dltflcultles with the. application. The materlals requlred
as pacrt of the application. package usually ,include a birth
certlflcate, a high school transcript, a high school
diploma “or GED certificate, transcripts, from vocational
education schools ,.milrtary dlschargespapers (0Lf
. applicable), letters of recomeendation, and letters
verrfylng work experience in a trade area.

t . L

.

-

Participants should be made aware of the nature of
‘qualifying tests and interviews. Som€ Key points to ..
remember .are: Q'

+

. The appllcant is notifed by the JAC of the date, ’
time,’ gnd'site for the quallfylng test (1f a test is
required). ;Tests vary in scoPe and daration, e
Frequently all that is required is an aptitude-test
administered by the’ Apprent;ceshlpxInformatlon Center
(1f there is one) ot the employment service’. - In
other cases, the qualifying test’ may last several
hours or even°several days. and cover a wide var1ety
' 6f ‘'subjects, These ‘tests are genexally scored on¢'a
point basis, with 70 out of 100 « pass1ng grade. -

. Testing procedures are speliled out in detail in the,
standards’estdblished for edch reglstered program.
pplicants who pdss the' test-are .notified andasked
tor come for ‘an - inﬂerv1ew with the JAC. In theory,
the number ofep01n¢s .a candidate. earns, the rank
score, and the number of available craft o yings
determine: °entry 1nto a program. ﬁ’ ‘

. T~ NI
. ® The 1nterv1ew is @’ crucial part-of ‘the process.

Members of the JAC 1nterview applicamts and evaluate
them on’ factors Such as ‘attitude, motlvatlon, .
*intérest, and w1lr1hgness to accept dlrectlon. ’
Courtesy -and; a nedt “appearance .are important:, in
addition to other knterviewing skills, such as
answerlhg questlons completely ahd provldlng the .
1nterv1ewers with 1nfonmatlon that will demonstrate

«interest in and°xnowledge of the trade. JACs are
lOOklng for people who will make dependaole wor ker Su

RN f
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It does not help applicants‘!if they appear either - :
submisgive or bverbearing and aggre551ve. They - ' ‘
should be. careful to maintain a balance,, Commlttee.
members will ask questlons with the purpose of . =
finding out as much as possible, apjout an applicant's -
capac1ty to become an apprentace.
' A[ter all the appllcatlon papers ‘are filed and the
w test @nd interview are completed, each appllcant ‘
is ratéd on the basis of points.: P01nts are given *
for test scores, the oral 1nterv1ew, educational « (/
gualifications, ‘lettérs of recommendations, /
vocational education courses‘ and previous
experiences. .@pprentlce program sponsors are . .
required by law tdo retain the list of eligibles for -
- two years. Appllcants should keep’ the JAC informed
about changes -in address, as well—as "additional e
‘cours or experience, which ¢tould raise their rank on .
the 1ist of eligibles.- The ratings normally take the
following factors#into account: education; ‘marital
status and dependents; financigl condltions; )
transportation;:physical conditidn and handicaps;
factors .brought out in the interview such as
tnterest; character, and dooperatlveness.
(U. S. Department of Labor, National épprentlceshlp )
Standard for Operatlng Englneers, 1978) i - .

4
Partlclpants should be made aware of _the following. ° .

concerns: qelectlonkfrom committee ratlnq,‘rejectipn of -«

follows. o e

applicants, the appeals procedure, and the probationary
period, Some of the ma1n points to Bear 1n mind are as - /,

o, o &
/

’Selection from Compittee Ratings , Q\ : . s

-

2 %he number of new’ apprentlces to be accepted normally AR
is determined, be fore startlng interviews, Thls 1s'
baSed upon the needs of the industry.

°. Qelectlon of 1n31v1dua19 from- the 1lSt of “interviewed
applicdnts is not done until all 1nterv1ew sessions ¥
‘are complete, each appllcant rated, and all appllcants~ o
ranked. - . E : i . -
e The actual selectlon of individuals is made by
' acceptlng from the top of' the list (as rated by the' S
commlttee) the number of apprentlces previously . :
"«decided upon. . .

.
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R
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o, ‘ " e All those 1nterv1ewed are notlfxed Applicants who
.. have |been placed in a pool .of eligibles are retained

. ’ 6n 1lists of ellqlbles subject to selection for a
perijjod of twod years. Appligants may be removed from

ff the/ list at an earlier date, at their requesty or
following their failure to respond to a job offer sent
< b eqlstered mail, . - . v,
- s - 5 . f%v
:Rejection of Applicants. : c-‘ -
AR N f_%ﬁr_

. e If an applicant fails“to achieve accéptance, the JAC
attempts to inform the, applicant and the ceoperating
. agency of the insufficiency. Pripe sponsors should
» assist the applicant by referral fo the appropriate
agency for obtaining.remedial skllls.

—
a
[ . .
3 " .

2

Appeals Procedure

o >

® An appeals commlttee normally is established and is

! composed of one appointed member each.from labor and "
‘ manaqement'and a public member app01nted by themn. - '
. e The authority .of the commlttee is llmlted to 'the. - 22 ,
. L rendering of dec1s1on on cases involvirng unjust

treatment of appllcants for the apprenticeship
program in the matter of selecthon.
e Any appeal must be filed in writing within flfteen
. - days of the date’ of- ndtification t6 the applicant on
- the de0151on of the apprentlceshlp committee
regarding  the application.’ .
Ay 3 - . , Y
- ® .A copy of the appeal -is_filed with fhe JAC.

.

. - -® "The committee must file a wr{tten'answer to the . - '
. ’ - ~.appeal within thirty, days of receipt ‘of the copy of
e the appeal. T

4

¢ e b '

@ The comnmittee consLders the Wrttten evidence and .

- shall; upon request, grant a hearlngv R .o o
. - : . . . .

- e A final decision is rendered thhrn thﬁ:ty days of

the date of filing of the committee, answer to the "

. appeal or from the ‘date afra hearlng. .

o Dec1s1ons of the appeals commlttee are - flnal and . or
+ binding upon the - JAC.. . ’ -

&




Lo

- Probationary Period

e After being accepted in a program,

% °

all ’apprentices

R go through a probationary period, usually -from 500

hours to about sixs months, during: which time they

can be asked to leave the program without cause.
Lack of interest, bad attitude, poor attendance,

p tardiness,

poor grades in courses,

and bad repprts

from supervisors could lead to heing dropped from a
This period is usually a difficult time
. for apprentices. 6 Not only ‘are they trying to prove
- that they-can perform well in the program, but they
are sometimes subject to harassment from othef

' workers. (Cited in U.S. Department of Labor,
National Apprenticeship Standards for Operating

_program, °

Engineers,

.

&

FAl

1978.)

£
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ific orientation_ approaches are be ing

-

The. émployability development plan (EDP) ‘'is being utilized
1n~thg follpw1ng way with regard to apprenticeship:
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The steps that have been or should be taken locally are as -
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6.3 Some of the unique features of local épprenticeship”ﬁrbgrams‘
qbout which participants are being informed are as follows:
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6.4 The following activities are being conducted in order » L
* assist participants with g&féapplication proces’s: :
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6.5

© ."as follows: . ‘
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6.6. Participants are.being made aware in the following manner
- . » . 4 .
of several important ,concerns regarding selection from
.commi ttee ratingsﬁ”rejection of applicants, ‘the -appeals
+ procedure, and the probatienary period: i
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Some of the unique features of local testing and,
interviewing about whieh pa

o

rticipants are. being informed are .
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ppendix A
/ . |
Occdpations Approved For Apprenticeship,Since June 1978

*+

Air conditioning mechana?_(Auto. serv.,)

Alarm operator ' . s, ®

Automatic-equipment technician (Tel. & tel.)
. R I i - . . -

Automobile-radiator m‘chanic . . .

Automatlc cooling system dlagnostlc technlclan (no entry in DOT)

| 4.

AutOmotlve mechanic ( ecreatlonal vehicle) (no entry in DOT)

ter clerk (Salesperson, parts)

£

Automotive parts coun

J

Biomedical equipment Lechnlclan ' - -

Bookkeeper , T “ 9

; ; . . )

Building maintenance serv1cer repalrer (Maintenance repalrer,
building)

~
. -

Cablé television lineperson (Television cable installer)

Combination welder (Welder; .combination) .S

& .
.Computer programmer (Programmer, business)

Control room technidian (Audio operator.)

Correction officer . ¥

"Data processing techn1c1an (Computer per1pheral;equ1pment -
¢ operator) - -

Dental assistant’

© £mbalmer

’ 4




e = PN . b
Fiberglass swimming pool technician (gv;imminqéool servicer) . R
;o %Rloral designer ' . B . A
- . . . . - ~
Funeral director . o /[}
Leqal secrdtary > s C o ‘ | ]

-~

Machfﬁe‘tool builder j&échine builder)

Medical secretary -, | . . ) .
teteorologi ‘ ‘§ oo ! 5
. Meteorol gést ) i ) ///1,,//.

Nursing assistant (Nurse's aide) _ . ) . N
Physical therapy technician . ) ~ \>\ g
. Private-branch-exchange installer . - o

¢ DI}

Precision lathe operator (Fngine-lathe set-up operator)

Precision mfllxbpéfator (Milling-machine set-up operatokr ) .

Production cpdrdinator (TV & radio) (Program a$7istant) . ;

. . N
SN
S ‘ 5

\]

Quality-control technician

Reprcduction fechnician (Microfilm technician) «

. Steéncil ‘cutter (Loco. 3%6 car huilding and repair) : \'
. Tranghmission Techanic (Auto specialty shops only)
. : \

. 'n - . . . 3 . - -Q
Vending machine mechanic (Coin-machine-service repaireg) ° ;

Weather observer (MeEéoroquical technician)

S , .o
Welding and plasma.arc machine operator (Welding machine e 1
operator, arc) , ~ \ :
K . ’ * ] & ~- :
v, .
v u . A3 . .
. - . )
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. .

SOURCE:

"Appﬁenticeships:‘ New Jobs in an Qid Tradition, "
chgpatlonal Outloaok Quarterly 24 (Winter 1980)

9411;
For the complete llstlng of occupations meetlng one

criterion for apprenticedbility, see the Federal
Reglster, Vbl 45, No. 49, pp 15571f15573

NOTE :

[ A et provided by enc:
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‘::> _JFF Federal Bldqg.,
h ’ vernment Center

'Boston'

<«

3

~

\

}.b . Regfon Vv

-

.. EKC.

iText Provided by eric [l

_Regian.VIII
U.S. Custom House,* Rm.

-

<

Appéndix B

Bureau-Of'Apprenticeship and Training.Régional Offices

[
~

Location
Region I
MA< (02203
Reglon II
1515 Broadway, Rm
New York, NY 10036
Region III
P.0O., Box 8796
Region IV

Rm. 700 -
Atlanta, GA 30309_

Federal Bldg.,

§731

Philadelphia, PA 19101

‘1371 Peachtree St.y)NQ.,

7th F1.

230 South Dearborn St.

Chicago" IL 60604

Reglon VI

555 Griffin Square Bldq.

Griffin &nd Young Sts.
Rm. 858

Dallas, TX 75202 7

[}

Req10n VII
Federal-Office Bldg.,
Rm.'-1100 .

911 Walnut ‘Street-,
Kansas City, MO 64106

Y

721 19th Street

, Denver, CO 80202 )

Rebloh IX .
21 Main Street, Rm.

344

San Fﬁanc1sco, cA 9%105

Reglon X
Federal Office Bldg.,
+Rm. 80h4 :

. 909 First Avenue *

Seattle, WA 98174

.

’

o~

"476

/

m.’ 1001

/

States Serwed
Connecticut
Mqine

. Massachuse{ts

*New Jersey

New York
' . £

——

Delaware
Mary.and
Penﬁs?lvania

Alabama
Florida
Georgia
Kentucky

Illinois
Indiana

"Michigan

Arkansas

Louisiana .

<. New Mexico

Iowa

. Kansas -

T
-1 . L]

Colorado |
Mqntana o

North DaKota

Ardzona

. California

o

. Idaho"’

' .

Alaska s

-«

L

- New Hampshlre

ode Island
Vermont

Puerto Rico

"Virgin Islands

Virginia “
West Virginia

. Mississippi

North Caroljina
South CaroXYina
Tengessee

: Mlnnesota

Ohio
Wisconsin
P

“Oklahoma
Texas

L

Missouri
Nebraska >

South Dako/;

Utah
Wyoming

Hawaii
Nevada

Oregon, ..
Washington

e
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Appendix C

N

Alaska *
Room E-551 .
' Federal Bldg. and
Courthouse, Box 37
Anchorage 99513
- -

Alabama .

‘1931 Ninth Ave.; South
South Twentieth Bldg.
Blrmlnqham 35205,

}Room 80, JCN Bldg.
200 Sparkman Dr.
Huntsville 35806

Roont 418 -
951 Governemnt St. Bldg
Moblle 36604

Arlzona'
1330 North First St,
Phoenix 85004

Room 2-K,
301 West Congress St.

» P,
Arkansas ) .

Room’ 3014 Federal Bldg.
790 West Capitol St.
Little. Rock 72201
‘California .
Room 3235, Federal Bldg.
300 “North Los Angeles St, -
Los Angeles 90012

Room 215 Post Office Bldq
P.0O. Box 2006

8th and 'I Sts.’

Sacramento 95809

"Room 65-27, Federal Bldg
880 Front St.
San Diego 22188’

Room 344
211 Main St.
.5an Francisco 94105

Bureau Of Apprepticeship and- Training State and Area QOffices

Colorado . -
Room 464, U.S. Custom House-
721 19th Street

Denver 80202 .

Connecticut

Room 301-A

Federal Bldg.

915 Lafayette Blvd.
Brldgeport 06603

Rooms ‘236-237,
135 High Street
Hartford 06130

Delaware

Room 205

U.S. Post Office Bldg.
11th and Market Sts.
Wilmington 19801

Florida
955 NW., 119th St.
Miami 33168°

Y ]
Box 135082
400 West Bar St.
Jacksonv1lle 32202

Suite 264 \x.
2574 Seagate .Dr?
Tallahassee 32301

Room 605
700 Twiggs St.
Tampa 33602

Georgia

Room 725

1371 Peachtree -St.
Atlanta 30309

Room 101
307 15th St.
Columbus 31901

/\

Federal Bldg. -




N i w . )
s -~
Georgia (cont'd?) Yndiana (cont'd.)

. TRdom 236, Post Office Bldg. Room 108 . - . .
P.C. Box 8121 - 610 Connecticut -
Savannah 31402 ° T _ Gary 46401 . L .

L | : t-‘ ' ' ’ 'k
Hawaii o "Room 414, Federal Bldg. -
13 “Room 5113 : _ ‘ and U.S. Courthouse o
‘ 300 Ala Moana Dr. . v46 4 Ohio St. !
Honolulu 96850 . Indianapolis 46204
Idaho ' O " . Room 430, Sherland Bldg.
Suite 2 3 105 East Jefferson St. -
- 3010 West .State St. South Bend 46601 . .
Boise 83703 i .
- Room 313, Post Office Bldg .
Illinois et 30 North Seventh St.
Suite 101 Y Terre Haute 47808
3166 Des Plaines Ave. ’ ' .
, Des Plaines 60018 ° - ~ Iowa ' . 5
, . . ’ i Room 314-B Federal Bldg. N
Suite 250 . ~, ¢ 131 East Fourth St.
707 Bershire Ave. , . Davenport 52801

East Alton 62024 ' Cy
Room 637, Eederal Bldg.

*Rooms 401 and 505 , 210 Walnut {Street l
7222 West Cermak R&. =, Des Moines 50309 Z
North Riverside 60545 " /. )
: : “e - - - Kansas . . : ‘ .
Roem 319 | . Room 225, Federal Bldge
First National Bank Bldg. ) 444 SE., Quinty St.
228 NW., Jefferson Ave. .. Topeka 66683
Peoria 61602 )
’ . Suite 50-LL . .

Room 150, Federal Bldg. B O.W. Garvey Bldg.

) + 2%1 Sputh Court St. - . 200 West Douglas

o Rockford 61108 . Wichita 67202 .
ROOm 102 v e . Kentudk -

) U.S. Post Cffice’ and Courthouse\. §Gité77%l, 1200 Bldg. . ' '

~ 600 East Monroe St. ¢+ — . . « 1200°South Broadway ‘ T
Sprlngfleld 62701 ' Lexington 40504

) Indiana : Room 187-L, Federal Bldg.
Room 240, Federal Bldg. . 600 Federal Pl. . ' .

and U.S. Courthouse Louisville 40202 . T
101 NW., Seventh St. . : ’ T e
5 Evansville 47708 . Louisiana
. ©on ' Room 215-B,. Hoover Bldg.

Room 110 - . _ 8312 Florida Blvd.

343 West\Wayne-St. ‘Baton Rouge 70806

Fort Wayne 46802 : . I T
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Lou1sxana (cont'd) S -

3731 Ryan-St, .,-

.P.O. Box 5943 ° 7. X

Lake Charles 70601 » -V
5 % b""i.‘;‘ .

600 South St.,? : L
618 F/ Edward Herbert Bldq.

New Orleans;701130

ROOm 8A-Q9, Federal Bldg. o
500 Pannin St. .° 4. s e
- Shreveport 71101 ¢,
- .. » . ,.Z'
A4 . Y ~r . A

Maine o
Room 101- BélFederal Bldg. T
t

N\ 68 Sewéll

Augusta. 04330

Room 327, Post’ Offlce Bldg.
76 Pearl St. ‘
P.0, Box 54
Portland 04112

I

Maryland ) R ;
Federal Bldg.
Charles Center .

31 Hop®ing Plaza . Lo

" Baltimore 21201°

Room EfB, Allegany County

Office Bldg.
#3.Pershing S%.
Cdmbgrland 21502° '

4

129 West Main St. ' -,

*.P.0. Box 366

-.Salisbury, 21801 o

‘Governiment ‘Center ' R

4

¢
Ry

o .
Massachusetts oo

: Room 1001, JFK .Federal Bldg.

'

Bostén 02213 - o

" Room 801

1200 Main St.“ et
Springfield 01103

Room 500, Federal Bldg.
U.S. Courthouse
Worcester 01601

[ J

L

(N } -
<

° Michigan -
. Room

Room 658,

L

AGulfport 39501
A I
* Room’ 6 ‘

-
-1-60 : €
Battle Creek Federal Center
74 North Washington®Ave,
Battle Creek 49107

Fedéral Bldg.

- and U.S, Courthouse
231'Viest Lafayette Ave.c
Detroit 4822%

3

Rooms 206 and 308,*Carr Bldgv
300 East Michigan Ave. ‘
Lansipg 48933

.
[N

Suite 210 P

Marquette City,_ Hall

220 West,Washington St:
Marquette 49855 ~ N

N. Warren at E. Genesee St.

P.O. Box 1017 ~.

Saginaw 48606

Minnesota .

Room 204, Federal Bldg.

515 West First St. ., T ’

Duluth 55802 - .

Room 134, Federal Bldg.,
and U.S.. CourthouSe

316 Roberts St. . .

St. Paul 55101 D “

* Mississippi .

Security Markham Bldy.
2300 14th St. ’

5760 I-55 North 1
Jackson 39211 !

Missouri N

ﬁ@;ﬁ‘iTT1,“FederalsOffiée
Bldg. ¢

914 Walnut St.

" Kansds City 64106




.

Missouri

Room '547

210 North 12th Blvd

63101 o
* Montana

Room 1414, Federal Bldg.

and U.S. Courthouse
316 'North 26th St. N
Billings 59101

’
Room 394, Drawer #10Q55
Fedetal-Office Bldg.
301 South Park Ave.
- Helena 59601

Nebraskg -we ‘ .
Room 70 -
'106. South 15th St.

\ Omdha 68102

. Nevada . ~

Room 316, Post OfficesBldg.
301 East stewart Ave.
Las Vegas ‘89101

v * ,
Rodm 310, Pest Office Bldg.
P.O. Box 3517

~ 50"South Virginia St.
. Rerio 89501

New Hampshire

'*Room 321, Federal Bldg.
55 Pleasant St. v
ConQora 03301

'g‘

- New Jersey

Room 838, New Federal Bldg.
970 Braad, St.

Newark 07102 ‘

Room 14
26 Bayard St.
, New Brunswick 08901

‘ Room 401, U.S, Post.Office
and Courthouse - .

402 .East State St.

o Treriton 08608

\ : ' ‘-

[ New Mexico '

Room 1116, Western Bank Bldg

505 Marquette, NW o

- ATbuquergue §7102

oy . ‘ SRR

New, York )
Room -512 :

U.S. Post Office and St. Louis
Courthouse - * ,

Albany 12207, '

Room 311 S Lo

15 Henry St.
P.0. Box 308
Binghamton 13902 3

Room 214,.U.S. Coufthouse
69 Niagaga Sq. .
Byffalo ,14202 K

Room LLJ@x -
585 Stewart Ave.  .°

Garden City 11530 . i :j/'
Room 506 . o

26 Federal -Plaza

New Ybrk 10007 .

Room-607, Federal .Bldg. !
rand U,S. Courthouse
100. State .St.

Rochester 14614 - .

—

Room 1241, Federal Bldg.

.and U.S. Courthouse T

100 South Clinton St.
Syracuse 13202 '

v

North:Carolina . ‘ 7

- North Rakota ' ’ °

‘Room 2112,

.
LY

Room 415, BSR Bldg.
316 East Morehead St.
Charlotte 28202 !

Room 376, Federal Bldg.” °
310 New Bern Ave.
Raleigh 27601

- .

Room 3 4,  New Federal Bldg
§53 Second Ave., North

. Fargo: 58102
D

Ohio )
Room 208, Feder:l Bldq ‘
201.Cleveland Ave., SW.

. ..Canton 44702 ) .

‘Federal Office
Bldg. . ‘
550 Main St. .o

Cincinnati 45202 ' .

+ ! +

75 - )




Qﬁio (cont 'd)

Room. 720, Plaza 9 Bldg.
55 Er1ev1ew.Plaza
Cleveland 44ll4 v

4 [}

Rooms 605 and 407
. 200 North High Street..

Columbus 43215 -0 a'.

~Room 312, Federal Bldg.
and U.S. Courthouse
118 West Third St,
Dayton 45404 ‘

-3

Room 7206, Fetleral Office’
Bldg. ‘
234 Summit St. =

Toledo 43§P4

Room 311, U.S.
9 West Front St. -
Youngstown 44501

'Oklahom?-
Suite 1440
50 Penn-Pl. =~
Oklahdma City 73118

Suitg 308

Center Mall Professjonal Bldg.

717 'South Houston Ave.
Tulsa 74127 -

Al

Ore ont -
Room 231, Federal Bldg. -
211 East Seventh .
Eugene 97401 v,
Room 835 -

1220 SW., Third _Ave.

Portland 97204
3

Pennsylvania '

2nd Floor

615 Howard Ave.

Altoona 16501 . = 4

Room 106 Federal Bldg.
6th and State St. * . .

Erie 16507

Rooms 770 and 773
Federal Bldg.: * - -
228 Walnut St.
‘Harrisburg 17108

¢

e

Post Gffice Bldg.

~~

) Memphis 38103

’Tegg s%%
Suite 03, 6300 Bldg.

Pennsylvania (cont'd)

Room 4252, Wm. J. Green,
Federal Bldg.

600 Arch St, - f\\

Philadelphia 19106

Room 1102, Fedéral Bldg.
1000 Liberty Ave.
Pittsburgh 15222

Room 2115 /

East Shire Office Bldg.
45 South Front St.
Reading 19603

Room 2028 i ‘o
20 North Pennsylvania Ave.

Wilkes-Barre 18701

Rhode Island

Federal Bldg. ,°
100 Hartford Ave.
Providence 02909

*Sobuth Carolina

Room 231, Federal Bldg.
344 Meetlng St. ¢+ - ¢
Charlesteon 29403

Suite 201-B, Federal Bldg.
901 Sumter St.
Columbia 29201 .

South Dakota .
Room 104, Federal Bldg.
400 St. Phillips Ave.
Sioux Falls 51102 .

*

A

Eastgat& Cénter
Chattanooga 37411 "

Rodm 532

- 301 Cumberland Ave,.
<Knoxville 37902 i

4

Jr.

Room 209, 'Federal Office Bldg.

167 North Main Street-

L)

Sulte 406

. =1720 West‘Fnd Ave.

74

77

Nashv1lle 37203




-

Texas

Room 578, .Federal Office Bldg.

300 East Eighth St.
Austin 78701

Room 324, Federal Bldg.
300-wi119w St.
Beaumont 77701

Room 425, United Savings Bldg.

3765 South Alameda s

,Corpus Christi 178411

.

\

" Suite 503

1499 Regal Row
Dallas 75247

Room #1
1515 Aitway-Blvd.

E1 Paso 79925

Room 9A08, Federal Blag.
819 Taylor St.
Fort Worth 76102

. Room 2102, VA Bldg.

2320 La Branch St.
Houston 77004

Room 416-1'

1205 Texas Ave.

Labﬁock 79401

Rdom B-414, .Federal Bldg.
727 East Dutrango

San Aptonio 78206

Utah
Room 314, Post Office Bldg
350 South Main St.

Salt Lake City 84101

N

Vermont

Suite 103, Burfing.Sq. v

96~ College.St.
Burlington 0540%

Virginte

Room 426, Federal Bldg.
200 Granby Mall

Norfolk 23510

. Room 10-020

400 North Ejighth St.
Rlchmond 23240

\

Virginia (cont'd) .
Room 420, Poff Federal Bldg.

and U.S. Courthouse .,
210 Franklin Rd., Sw
Roanoke 24011

Washington’

500 Century Tower Bldg.
1520 Third Ave.

Seattle 98101

Room 125

U.S. Courthouse
West 920 Riverside
Spokane 99201

Suite 415

Tacoma Mall Office Bldg.
2000 Tacoma Mall

Tacoma 98409 : - \\

Room 305

U./S. Post Qffice Bldg.
25 South Thlrd

Yakima 98901 ’

West Virginia

Room B-006, Federal Court
Bldg.

400 Neville St.

Beckley 25801

-

Room 3012, Federal Bldg.
500 Quarrier St.
Charles{gn 25301

Room 201, Post Office Bldg.
500 West Pike St.
Clarksburg 26302

Room 2701, Federal Bldg.
425 Juliani St. \
Parkersburg 26101

Wisconsin
_Room 303
212 East Washington Ave.

'Mgdison 53703

Room 600
342 Worth Water St.
Milwaukee 53203

Room 321, Main Lake Bldg
425 Main St.
Racine 53403 . -t

[,




O

Aruitoxt provided by Eic:

" ERIC

Wisconsin (cont d)

Room 5, Wood County Courthbuse

400 Market Sts-

"Wyoming -

Rooms 4213-4215-
Federal Bldg.

100 Fast B St. ‘
Casper 82601 )

‘Room 8017.

" J.C..0'Mahoney Federal Center

2120 Capital Ave.
Cheyenne 82001

v o

\ .

WlSCOﬂS}n Rapids 54494 h
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Appendix D

.

M *

-

Arizona “

Apprenticeship Services
Department of Fconomlc Security
P.0O. Box 6123" s
Phoenix 85005

California
Division of Apprenticeship
Standards

-~

Department of Industrlal Relatlonq

Room 3230
455 Golden Gate Ave.
San Francisco 94102

Colorado '

Colorado Apprenticeship Councid
Room 314-State Centennlal Bldg
1313 Sherman St. .
Denver 80203

Connecticut ‘ o
- Apprenticeship Tralnlnq Division
Labor Department ) a

200 Folly Brook Blvd.
Wethersfield 06109

bistrict of Columbia
DC Apprenticeship Coungil-:
Room 1000-Potomac Bldg. e
605 G St., Nw .
\ Wash;ngton 20001, .

; ; Dglaware -

Apprentlceshlp and Tralnlng Council

- Divigion of Industfial Affairs
‘ ‘Depattment. of Labor -
' 6th Floor-State Office Bldg.
820 North French St. A
Wllmlngton 19801

- Florida ot .
“Bureau of" Apprent1c99h1p
Division of Labor :
Florida Department of Labor
, .and Security
1321 Executive Center Dr.
Tallahassee 32301

L »
.

N " :" " ‘. v*j

" -t

Statéfa%d Terrltorlal Apprenticeship Aqenc1es

o &
>

Hawa'ii

Apprenticeship Division
Department of Lahor and
Industrial Relations
‘ 825 Mililani St.
Honolulu 96813

Kansas

"Apprenticeshifp Section

Divisfon of Jabor-Management
Relati »ns and Employment
Standards i

Kansas Department of Human
Resources

610 West 10th- an Floor -

Topeka 66612

Kentucky

‘State Apprentlceshlp Council

Dl&lSlon of Labor Standards
Keﬂtucky Department of Labor
1512 Crums Lane

Louisville 40216’ !

Louilsiana

Division of Apprenticeship

Department of Labor

1045 |Land and Natural
Regources Bldg. -

Baton Rouge 760804

Maine
e =
Maane'
Burea

Apprenticeship Council
of Labor

i

C




, Massachusetts oy Ohio
D1v151on of'Apprentlce Tralnlnq Ohio State Apprenticeship
Department of Labor and Council
*Industries Department of Industrlal
N Leverétt Saltonstall Bldq Relations
100 Cambridge St. 2323 West Fifth Ave.-Rm. 2250
Bostan 02202 ~ ° e Columbus 43215 .

“Minnesota ) ) : * Oregon -
Division of Voluntary . Apprenticeship and Training
Apprenticeship ‘ _ Division - '
Department of Labor and Industry . Room 466- Staté Office Bldg. !
Space Center Bldg.-5th Floor A4QO SW., Fifth Ave.
444 Lafayette Rd. B _Portland 97201
St. Paul 55101 . ' R
o © . , Pennsylvania :
Montana . . o Departmept of Labor and
Apprenticeship Section Industry
Division of Labor Standards ‘ Room 1547-Labor and Industry

Department of Labor and Industcy Bldg. , .
Box 202-Capital Station ~ 7th & Forester Sts
_ Helena 59601~ . : Harrisburg 17120

Nevada ’ Puerto -Rico -
Nevada Apprenticeship Council Apprenticeship Diyision
Department of Labor .2 o 'Right to Employment
505 Fast King St.-Rm. 601 # . Administration
. Carson City 89701 ‘ : Department df~Labor
i . P.0O: Box 4452
New Hampshire - y San Juan 00936
. New Hampshire Apprentlceshlp .

» Council Rhode Island ) 4
Department of Labor B Rhode Island Apprentlceshlp l‘
Pillsbury Sg. ) .*Council - g .
Concord 03301 . Department of Labor

: . 220 Elmwood Avenue
New Mexico : Providence 02907
.New Mexico Apprenticeship Council °
Labor. Industrial Commission . Utah o
2340 Menaul, NE.-Suite 212 Utah Apprenticeship Council
Albuquerque 87107 ‘ ) Chapman Plaza*Bldg.>Suite 104
N 28 East 2100 South ‘?,“
New York. ‘ - Salt Lake City 84115 -
Bureau of Apprenticeship ’ )

Training ‘ . Vermont ’
Depaytment- of Labor pﬁrentlceshlp and Tralnlnq ’,
Rm. 428-The Campus Bldg. #12 Divisdon -

Albany 12240 ' Department of Labor\and
' . Industry &
*North’ Carolina ' i
D1v131pn of ApprentlcéShlp - _

Training  w ° - - ) s
North Carolina- Department of . . Vi

Labor '

P.O. Box 27407
Ra}eigh 27611

‘EC .

¢

¢ £
* ' "‘ €
0 E} - ‘A

-




. Virginia ' ‘
Division of Apprenticeship and
+ Training
e Department of Labor and Industry
.o 205 North Fourth-Mezzanine Floor '

.Richmond -23241 —

Virgin Islands» ’ p
xS - Division of Apprenticeship and " .
' . Training

- Department of Labor -
' Christiansted, St, Croix 00820

- . Washingto
Apprdptlceshlp and Tra1n1nq /
** Division * . .
Department of Labor and‘Industrles

»
v

- 318 East Fourth Ave. .
Olympia 98504

N

;
\
-
“~

Wisconsin -
" Divigion of Apprenticeship and
. . Training
-Department of Industry, \Labor and
Human Relations‘ _ . .
‘ P.O.. Box 7946 ‘ ' .
. Madison 53707 ’ '

s e - . . .
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Appendix E

Apprenticeship Information Centers

"

-~

Alabama ’
1818 Eighth Ave., North .

Birmingham 35203 . » y

Arizona
207 East McDqwell
Phoenix 85004 .

Califordia ’ : -

161 West Venice Blwd. :
L.os Angeles 900;5 . ////N,J*f\,
. . d . VS

235 12th St. P
Oakland 94607, ’
Colorado .
251 East 12th Ave.

. Denver 80202

Connecbdcut‘

100 Arch St.

New Bitain 0§109
District of Columbia

555 Pennsylvania Ave., NW
Washington 20212

Georgia

1 Pershing §t., NE
«Atlanta 30303

Illinois .
‘North Clinton St.
Chicago 60606 :

Indiana
745 Washington St.
. Gary_47402 .

141 West Georgia St.
Indianapolis 46225

Kansas
512 Weste Sixth St.:-
Topeka 66604

il

402 East Second St.
Wichita 67202 '

80

Y S
I

s
' 32-40 North Van Brunt St.

Massachusetts
189 Massachusetts Ave-.*

- .

\§p§59n~02%15 ‘ : ’ .

Maryland -

1100 Nortp Eutaw St. .
Baltimore 21201 y
Michigan

7310 Woodward Ave.
Detroit 48202

Minnesota

407 West Superior St.
Duluth 55802

€,

309 Second Ave., South

Minneapolis 55401

390 Nerth Robert St.
St. Paul 55101

«

Missouri
1411 Main St. B
Kansas City 64105

505 Washington Ave,
St. Louis 63101 °

New Jefsey _ .

1433 Bacharach Blvd. -
Atlanti¢c City 08401

. r

5%7 Federal St. .

Camden 08101 -

Englewood 07631 T

1004 Broad St. Lo
Newark 07102

é? Mo¥ris St. ‘
New Brunswick 08903

370 Broadway _
Paterson 07501




‘New York -
48§§Broadway
" Albany 12207

) 730 Fillwmore Ave,
+~ ° Buffalo 14212

344 Fulton Ave,
Hetmpstead 11550
v
) 255 West 54th St.
°‘ New York 10019,

155 West Main St.
Rochester 14514

North Carolina

235 North Edgeworth St.

‘Greensboro 27402

Oregon
423 West 11lth Ave.

Fuadene 97424 .

* 1437 SwW., FourthtAveS
Portland 97201

m Al »
Pennsylvania
2048 Arch St.
. Philadelphia 19122 .

. ‘915 .Penn Ave.
* ~ Pittsburgh 15222

Rhode Island
40 Fountain St.
‘ * Providence 02903

Tennessee .*
1295 Poplar Ave.
Memphis‘38l04

1802 Hayes St.
Nashville 37203

Virginia '
' ¢":B145 East Virginia Bea

)‘ Nor fo'lk 23502 '

% 318 East Cary St.
-:; Richmond 23219
WasHinqtdn ;
1904 Third Ave.

(//Seattle 98101 .,
==

«

ch Blwd.

86

.
4
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] 2 ‘1‘ » . s . . _m-"‘.'~ . ‘/
N N aFedépal-ans and, Regulationsg HAffecting n )
. . \\ v +» . The EmplOYment of Apprertices o . ' 3-'
ib N & ‘ .. P - .- ,i - . J'g P

a A4 Va . . o .y "

' : 1] °
WagetDeteranat;on Requlatlons (Federall Flnanced and . ASSlSted

. Construdthn) ' .. . o . KN . ‘Q -
. o\ s ‘

s 7 . * The Secretary of* Labdr,;throuqh the Off ice, of the Wage-Hour .
: Administrator of: Khe U.S. Department of La or, predetermines . ‘

wages fox construltion mechanics and laborers- emplloyed on Federal
or federally ass ted construction projects: . (Details of th%se

\ tequlations wi k¥ “found. in part 1 and part 5, Tite 29, :
- . Subtitlle A, Code Bﬁ Federal Requlatlons, cover1nq labor standard . . '
- §rovisi\ns applic e to_gubl1c contracts.y =, e .

} ° ¥ ’ <
: deal 301nt aﬁ%ren 1cesh1p comni ttees should advise all 3,
contractars part1c1pat§§3a1n the local apprenticeship program
r that, ih-‘cagé they are amdedaa contract for a féderally :
' financed or dssisted co structlon project, their apprentices must -, -
"be employed under a ban Jfide agprentlceshlp progtam registered
4 with a State apprent1ceshqplagency re'coghized by thquuream of
. ) Apprenticeship and Tra1n1nq,10.%’ ‘Department of Laber; or, if no
‘ ® such recognized, ‘agency exists in the ,State, aw1ti*(¥)trhe Bureau of
- Apprenticeship and Training of the U, S. Depatrtmekt: of Labor; andx
further,. that the apprentices so employed are, individually

registered w1th the apprpprlate req1strat10n aqeﬁqy.,, “y

. ) . ; ) !ﬁg ‘ . -
‘ o o — ..
Wage and Hour Requlatlons CRullng Concern;kg Payment for Time
Spent, by’ Apgrentlces in Related Instruction)

~ The Fair Labor Standards ‘Act requ1res that each employee, not -
. . -specaflcally exempted, who is engaged .in interstate commerce Qr +
. in the- productlon of goods for Such commerce receive the. ' Cee
, Statutory minimum wage and that no_empldyee (including an ) -~

e apprentlce) may be employed for mor “than 40 _hours a week withgput N
rece4v1nq at least time and*one-half, of his or her regular rgte i .

of pay for the overtime hours. N N
As an-enforcement policy, time spent in'an organized proqf%m :

of related supplemental instruction by apprenticed worklng under <
bona fide ‘apprenticeship proﬂyams may bhe excluded f rom workinq v

time if the following criteria are met: (1) the aprrentice is
employed under a written: apprenticeship agreement or program that

-y

substantially meets the basic standards of the Bureau of . '

Apprenticeship and Training, U.S. Departme@t of Labo#, and (2) - P
such time does .not involve pnoduct1on worK or performaiice®of the ,. )
. apprentice's reqular duties. <If the above criteria are met, the_. R
- l ;«-“ - . ; ~ N ¥ ,.' \
- N ol ' < / , '.
. ' - LI Nf e - !
, . 82 \ .« " : )
\ N X N s
. . ' C( ' ot L1 . N
t R . H N 4
. B - 87 \ > ' r.. .
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.. to pay for time spent®

. Y ) R ] ‘ v
t1me spent in such related supplemental training shall not he . ’ .
counj;ed as hours worked unless the written agreement speCLflcally . '
prov1des that it is hou orked The mese payment or agreement 4

instruction does not constltute

an adqreémeht that such time ours worked. VY-
- A . . *

'y . f * ' -

Equal Employment Opportunlty in Apprentlceshlp and Tralnlnq . -

(Tltle 29, Godle of Federal Requlatlons, Part 30, as amended) . ~2

-~

Thls requlatlon requlres that proqrams of: apprentlceshlp . .
registered wlth the U.S. Department of, Labor, -or with a Statéﬂ
apprentlceship aqenty recogiized by the Departipent of Labor-as
the aoproprlate registration aqeﬁty foy registering programs for
Federal’ purposes, include in thedr standards the equal
‘opportunity pledge” stated .in the regulation. The pledge prov1des
for the recruitment, selectlon, employment, and training of
apprentices during: thelr apprenticeship without discrimination .
becayse of race,- color, rellqkpn, national origin, or sex. . N

4
. LANTY v -

\

The requlation Eurther ‘reauires that each apprenticeship
program sponsor who employs five or more apprentices adopt an .
poroprlate apprentice selectidén method and affirmative action

plan, 1nclud1n% goals and tlpetabLes if analysis, indicates

i B .’

def1t1enC1oe in «the utilization of mlnorxtlee and women in the -0
proqram., . . . o . .-
Detailed information reqardlnq the application of - - i ‘ ‘
nondiscrimination requlrements under Tltle 29; ¢FR, part 30 as . |
amended, may be obtainéd-from ‘the Bureau of. App entlceshlp and }
Training, U.S. Departmen -of Laoorq or the recoqmNzed State <,1
Apprentlceshbp aqency. . . ) R - . \%
\

. ' . -
LI P

Veterans Readjdstment Leq1slatlon (PUbllC Law 90-77, -90th ,.

Conqress) ) - PN " ‘

A veteran of at least 181 da&§~o?‘contlmuous active duty, any .

part of which occurred after January 31, 1955, or a veteran who -

was released- from active duty after January 31, 1955,, for .a ’ -
‘service-connected disability is eligible to pursuye on a full-=time - ,
basis an approved program of apprenticeship and receive«a monthly

tra1n1nq assistance allowance. - , . :
’ - I ’
LN - : Do,
+ ‘The apprentlcesh:p proqram must meet ‘the standatrds of the R -

Bureai of Apprenticesh¥p and®fraining, U.S. Department obe Labor,

and be approved by thexaporopr1ate—8tate=veterens¢—certffrcatzon — =
agency . L 4 . ¢ b -




- ; ) ‘ .
Under the provisions of tMe veterans' readjustment

legiglation .(Public Law 90-77, 90th Congress), joift :
.apprenticeship committees may be recognized as training -

establlshments. ) -

o, s .o y - B | . ‘ -
" Joint Training Funds - . ‘ - ’ o
COEE @ ’ - . N u, .

a. Leagality of Ttﬁlnlnq Funds7—Tra1n1nq funds for ‘use in
- defraying the cost of apprentlceshap or other training programs
to which employers contribute, (3re authorized under—the Labor
Management .Reporting and Dlsclosure Act 0f,195% which amends
Section 302 of the.Labor-Management Relations Act of 1947. SUCh
funds ‘must be.estabklished«in the form of a trust; the trustdes o
muﬁt be equally representatlve of the employers ang, employees PR
ig May be. the jolnt apprenticesh,ip committee$; and the baS1s
on which paymerts to the‘trust fund ar’e’ to be. made must )
detalledvln a written agreement with the empl syer,. incl nqg v -
provigion fbr am*anndal audit of the trust. Th0se persons ’
(truste€s) respons1b1e for the custody or control of the trust
funds musb be bonded.- * . K - .

>

. A .
) Where, a trust. its establlshed a clause should be includeé in
the trust agreement to.the effect.(l) that the trusteeship is a

'nonnroflt organization; (2) no part of the net earnings’'will be L.
used te insure any private individual or member; and (3) 'in the ’
.event of QGissolution of the trust, how the accrued moneys anda - .
other assets will he disposed (of is predetermined). -t A

» b. . Tax Exempt Status of the Trust--Training trust funds are , Co.

considered to be tax exempt- by the Internal} Revenue Service under
Section 501(c)3 of the Internal Revenue Code of 1954. To obtain *
this exemption, fhe trusteed must file Form 1024 with the
.appropriate District Director of Internal RBevenue. 1In SUbf\ttlng
. Form 1024, include with it copies of- the trust agreement and

. apprenticeship program. After the tax exempt status of the trust
b has been determined, eaﬁg year thereafter the trustees shall make- e

-a return on Form 990 in Jrder to ma1nta1n th1s exemptlon( . !

XN

) Employex contrlbutlons to the .training trust ‘fund are” . '
' deduct ible as ordinary and necessary expenses in. the conduct.of" -+ ° -
their business under Section 162(a) of the Internal Revenue, Code.

o

. . . J E i . . . .
. ___Pension Reform ’Law (as .it applies—¢ — AN —
, «apprentice(traihing funds) , ] AR )

B ! * . ! ' ' o . . . . .
The Employee Retirement Income Security. Act (known . as~§RISA'
or the Péns’ion Reform Law) applles to all apprentice training
Eunds, thus the Nathnal J01nt Apprentlceshlp and Tralnlng :

. . . .
. - ~ .
¢ M . - - . . Py
h M ’ - ‘ - ~e - .
. . - -
. . N
-

-




Committee for Operating Engineers has registered with the U.S. -
Departmegt of Labor by filing Form EBS-1. Since. the local . 4
apprentice training funds are covered by the law, they ,also must’- ]
individually. file Form EBS=1. ' Fach local fund is required to )

|

4 have a trust agreement. Also each local fund should apply to the ~
Internal Revenue Service )for exemptlon from income taxes d4s a . -
nonprofit 'educational fund. . . "\ ’

} . ¢
(The above items are cited in U.S. Department of Labor, National ')
Standards for Operating Engineers, 1978)

4 . f
- . ’ [
‘ .

s ’

State Apprenticeship Laws . - ) .
1} - C R .
, The Rureau of Apprenticeship and Training has long
) reformendeqd the adoption of Statf¥ aws designed to promote
. apprenticeship. While many State€s now have such laws, others
-have enacted legislation setting standards and- .requirements for
aperenticeship proarams. BAT welcomes such State action. Both
Tt 'types‘of-leqiSlation help to improve and expand apprénticeship.
hpprenticeship recresentatives in States with apprenticeship laws’
work under State gpolicies and regulations unless they conflict

13

w1t Federsl law. Tre follow1ng Stetes and territories have
. apprenticeehip laws:
\ o a N i .
LriZona - - Kentucky New Hampshire  Rhode Island
California Louisiana New. Mexigo Utah '
Celorada <Maine 4 New York — Yermont
- Connecticut Maryland . North Carolina Virginia
@ Pistrict of. Mas¥achusetts  Ohio - Virgin .Islands
. €nlumbia Minnespta ., | Oreggon - b Washington
Delaware . "Montana , P nez}yaﬁfa Wiscomsin
Hawaii.. Nevada « " *’Puerto Rico :

+ @

Each' of these States and terrjitories has-an apprentlceshlp agency
operating under. 1ts aoorentleeshlp law. In addition, Kansas has

amr aworentlceshlc aqency that Eunctions under an ercutlve order .
01 the Governor. . i NS e, ' . ¢

k4
.
- .
[ -

For,vdke information-on the laws and requlations affecting”
arbpentlcesbl* ntact your State apprenticeship agerncy, 'local
or\rea1onel Buredu of Apnbentlceshbp and Trélnlnq offices, .oy the °
Bureay of Apprenticeship aﬁﬂ=?ﬁbln1nq, U.S. Department of Labor,

- hashlnaton, DC 20213. (See addresses of - state/ reqlonal,_end
4+ area offlceq in ﬂ%pen&ixes B, C, and D.) . . ) P e
: T ) . - ! i )
.o et ' - ' . - v / .‘ ‘ .
= - The N@tional égprentlceship Act of 1937 s o
«? -y R ( . 13 .
. - * N ) ’,\!
.+ The hatlonal AOpreet+eeshLo &ct_ﬁs_admlnisiﬁred_bv the é,_:b_-

R TR
> . . . . » r- . . 1 PR ‘-
) . ‘ } ] . i . ".vl B . ". . . \‘ . e_
. . e h . T - .8" .

Sec cretary of Labor throuqh the Admlnlstrator of the- B%reau of
) . .

*q




¥

Apprentlceshlp and Tralnlng, Employment and Training

Admigistration. I
- £

“1.

authquzee the Secretary-to:

Formulate, promote, and publlsh labor standards necessary
to safequard the welfare of apprentlce5° encourage the -

inclusion of such standards in apprenticeship contracts:
bring, toqether employers and labor to create
apppent ceshlp programs; cooperat® with State agenq1es 1n

formu

cooperate wWith the U.S.

t'ing and promoting apprenticeship standards;
Department of Education on

vocationdl education and related rnstructlon in

" appreni;jeshlo.
. -k . t”'
2. Appoint’ national advisory committees mposed ‘of©  *
: " 'representatives of employers, labor, ucators, and
- officers of other Federdl executive departments, e
- . 3 . ’ -
(The above items are cited in J.S. Department of Labor, National
Apprenticeship Programs, Reviged 1980y .
) !
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* .- . . A. R < B
. “ . ~ ; . L i s+ ‘a
v N - . . )
: S . - S S ,
« N EN Al - . ‘ ”~ L 44‘ ~
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- : . » - . ~ Relation'to, Strucinred . Target Industry
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, Name of Program .| 2EEIR|BEIE|SIRle | EEle R em 2eE 5|35 B RIER ) BElE
L o . ) . .
- Apprenticeship Outreach - A ) . . ' .
) * .
- . Regruitment and . Tl =]
PNt [ JL Y] ) [ Y ( [ @ [
,» draining Program, Inc. <. e « Ny . v * o\
(Boston: in operation . o I 4 !
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